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UNITED  STATES  DErAP.TkSTT  OF  aGRICULTUEE 
FOOD  DISTEIBUTION  ADwilKISTIL^-TION 
'.'Washington,  D.  C. 


Jan 


LIST  OF  DIHECTOR'S  l-lEi-IORAKDA 


Director's  .loinorandu.-n  ITo.  1, dated  Jan-iary  4,  1943,  established  a 
Director's  Kcnoraiidun  Series  and  provided  that  Adniiiistrator ' s  nono- 
randa  issued  under  the  .-igri cultured  ferkcting  Adjninistration  shall 
continue  in  effect  as  Food  Distribution  Adninistration  ronoranda, 
except  as  modified  by  subsequjnt  nenoranda.     The  Adninistr?'.tor '  s 
nenorrjida  continue  to  car?ry  the  nunbefs  originally  assigned  to  them 
arid  Director's  noMoranda  nunbers  vill  follow  in  sequence.  Hendo, 
Director's  Kcnorandum  No.  38,  dated  January  13,  1943,  follows  iidnin- 
istrator's  Menorandiin  No.  37,  dated  January  4,  1943. 

f 

Supple,  lents  to  nunbered  r.cnor^jida  have  heretofore  been  designated  v^ith 
letters  of  the  alphabet  "No.  2,  Supp.  A,"  "No.  2,  Supp.  3,"  etc.  Hence- 
forth thoy  vill  bo  nur.bored  "llo.  2,  Supp.  1,"  "No.  2,  Supp.  2,"  etc.- 
Hovrever,  alphabetically  designated  supplements  v/ill  remain  in  force  and 
effect  until  and  unless  modified  by  subsequent  memoranda. 


Memorandum  Date 


llo. 

Issued 

1 

l-4r-43 

2 

1-13-43 

2-Supp. 

1 

1-21-4G 

2-Supp. 

A 

3-24r-42 

2- Supp. 

3 

3-11-42 

2-3upp. 

G 

3-25-42 

2-Supp. 

D 

4-.?  4-42 

2-Supp. 

5-27-42 

2-Supp. 

F 

7-18-42 

2-Supp. 

G 

8-6-42 

2-Supp . 

8-13-42 

2-Supp, 

I 

8-31-42 

2- Supp. 

J 

9-12-42 

2-Supp 

K 

Rev'. 

1 

9-15-42 

2-Supp. 

L 

9-12-42 

2-Supp.  M  9-12-42 


:itic 


FDji  Internal  Cornnunication  Series 
Organization  of  the  FD.-i. 

^T-Psignnont  of  Rosponsibility  for  coordinatioi/  and 

Supt?rvlsion  of  Procurcncnt 
FunctioiiS  of  Transportation  .?,nd  Warehousing  Branch 

Redefined 

Assignment  of  the  Karketing  Division  Functions, 

Personnel,  Funds,  etc. 
(Superseded  by  Jttoinistrator ' s  Ifemorandiam  No.  34) 
Fste,bli3hment  of  the  Program  -appra-isa,l  Division 
Functions  of  ICarkoting  Repox.ts  Division  in  Regard 

To  Regional  Informant  ion  Activities 
Assignment  of  Responsibility  for  Investigative 

Functions  of  the  Ai'A 
Defining  Functioi^s  of  the  Marketing  Reports  Division 

In  Connection  with  ferkot  Ncvrs  Service 
Responsibility  for  Tf^xtile  Vegetable  Fibers 
Est'^blishnont  of  Fiold  Organization  of  the  Agricul- 
tural Karkoting  ^-^xiinistration 
Establisl^'".icnt  of,  and  Delegation  of  Authority  for, 

F-cgion.al  rcrsonncl,  -idministrative  Services,  and 

Fiscal  Divirions 

Delegation  of  ---uthority  for  distribution  Programs 
in  the  Fiolc"  to  Regional  Administrators 

Establishment  of,  and  Delegation  of  Authority  "f"" 
Regional  Karkoting  Reports  Division 

Establish-.merit  of,  and  Delegation  of  ' 
Regional  Program  ^uialysis  and  ' 
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iemoranc 


)ate 
Issued 


"M 
i'J 

y -24-42 

2-Supp. 

0 

9-30-42 

S—bliOp  . 

jT 

lU  -D— 4/d 

- 

0 

% 

iy-2y— 4:2 

/d  — oUp  P  . 

il -9-4o 

2  — Supp • 

c 
o 

xo-3-42 

2 -oup  c . 

m 

12-3-42 

2-Su'p"o. 

u 

12-30-42 

3 

1-28-43 

3 -Supp, 

A 

3-13-42 

3 -Supp. 

B 

3-20-42 

3 -Supp . 

C 

3-30-42  • 

3 -Supp. 

4-1-42 

3-bupp , 

E 

4-17-42 

3 -Supp, 

T? 
jj 

4-29-42 

3 -Supp, 

G 

5-1-42. 

3 -Supp, 

H 

5-15-42 

3 -Supp, 

I 

5-20-42 

o  -oupp . 

T 

d 

0-3-42 

3 -Supp . 

T- 

c-o-42 

o— tjuop , 

T 
ij 

b -24-42 

3 -Supp, 

M 

7-7-42 

o— oupp • 

(^-10-42 

3— Supp . 

3~Sup"o , 

JT 

3  — bUpp . 

f; 
W. 

b -22 -42 

3— Supp , 

xi 

9-14-42 

M  c,,  ,,- 
o— oa.:)p  , 

c 

b 

c'-16-42 

3— i3UTD  ,. 

X 

y  -lb— 4«j 

3-Supp. 

u 

10-1-42 

3-Supp , 

V 

11-17-42 

3-Su;)p. 

w 

12-16-42 

4 

3-12-42 

4 -Supp, 

A 

5-13-42 

4-Supp . 

B 

6-5-42 

'^-Su-op, 

C 

7-29-42 

Title 

SstaTDlishraent  of  Fiscal  Branch  and  Healignment  of 

Fiscal  and  Planning  ?'"inctions 

Organization  of  the  Dairy  and  Poultry  Branch 

Allocation  of  Wa,rehousing  Junctions  Between  Trans- 
portation and  Warehousing  Branch  and  Purchase 
Branch 

F-eassignment  of  P^onctions  of  the  Purchase  Branch 
Commodity  and  Program  Peview  Meetings 
Basic  PLeports  on  Supply  and  Distribution  of  Com- 
modities 

Est a-bli slam ent  of  Pricing  Division,  Fiscal  Branch 

PegipneJisat ion  of  Market  News 

Personnel  Assignments 

Designation  of  Acting  Administrators 

Assignment  of  Chief  of  Marketing  pLcports  Division 

Dehydra.tion  Program 

Designation  of  Chief  of  Fruit  and  Vegetable  Branch 
Assignment  of  Chief  of  Personnel  Division 
(Superseded  by  Administrator's  Memorandum  ITo.  2, 


Supp, 


F) 


(Superseded  by  Administrator's  Memorandum  i^o,  3, 
Supp.  iC) 

Designation  of  Mr,  Otie  M.  Reed  as  Chief  of  the 

Program  Appraisal  Division 
Change  in  Chief ship  of  Distribution  Branch 
Assignment  of  F'unctions  of  Associate  Administrator 
De^^ignation  of  Dr.  T.  G .  Stitts  as  Chief  of  the 

Dairy  and  Poultry  Branch 
Ralph  vV.  Clmster^,  Assistant  Administrator,  called 

to  active  duty 
Designation  of  Assistant  Administrator  in  Charge  of 

Requirements  and  Requisitions 
Changes  in  Field  Personnel,  Distribution  Branch 
Responsibility  for  Prioroties 
Designation  of  Budget  Officer 

Designation  of  Representatives  for  the  Caribbean  Program 
Designation  of  Chief,  Marketing  Reports  Division 
Applications  for  Priorities  and  Certificates  of  Neces- 
sity 

Responsibility  for  Container  Coordination 

?:-rsonnel  Assi^^rjiients  of  the  Fiscal  Branch 

Personnel  Assignments 

Field  Personnel  Assignments 

Setting  up  AlvlA  Policy  Comjnittee 

Objectives  of  AMA 

1942-43  School  L'Ojich 'Program 

Direct  -^'istribution  for  iamilies,  Institutions,  and 

School  Lunch  Programs 
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Merao  rand  "am    Ife.  t  e 
Ko.  Issued 


Title 


5 
6 
7 

7-aipp.A 

Hev,  1 

•  8 
9 

10 

10  P.ev.  1 
10- Sap:.  A 

11 
12 

13 

13-Sapp.A 

14 
15 


15— Sapp.  E 
15-&app.  C 

IS-Sd-n-r:.  D 


16 

16-Supp.  A 
lo-S-app.B 
16-Supp.  C 
16-Sapp.  D 


17 
18 
19 
20 

2o-Sa-pT>.l 

21 

22 

23 
24 
25 

25 


3— 2o— 4o 
3-25-42 

3-  30-42 

5-  27-42 

I-  18-43 

4-  9-42 

4-22-42 

4-  29-42 
i-19-4r 

6-  17-42 

5-  15-42 

6-  3-42 

6-  3-42 

7-  5-42 

II-  12-42 
7-3-42 
12-31-42 


15-3'aTTo.A  7-13-42 


11-1^5-42 
11-16-42 


7-  8-42 

8-  21-42 

9-  10-42 
12-31-42 
1-6-45 


16-&app.S  1-20-43 


7-8-42 
7-18-42 
7-22-42 
7-23-42 

1-28-43 

7-  31-42 
3~4r-42 

8-  7-42 
8-11-42 
8-19-42 

8-19-42 


Standardization  and  HLinjiriation  of  Forins 
Dcciret  Procedure 

Cooriination  of  Gonnertial  Jood  Utilization  ?rogra,in 
Resignation  of  Porter  P^  Taylor,  Assistant  to  Administrator 

Food  Supply  and  Distriljution 

Acoivity  of  Mik  Representativer.  Outside  of  the 

United  States 
S'lrety  Bond? 

Use  of  Long  Distance  Telephone  Service 
Discontinmnce  of  Long  Distajice  Telephone  reports 
Long  Distance  Telephone  Calls  in  Prosecution  of  the 

%.r  Sffort 
Pa ckaging  !,fe.t er ial  s 

I/Stahlishjnent  cf  Interneship  Training  Programs  for 

the  Agricultural  Marketing  Administration 
Pepresentaticn  on  the  State  War  Boards 

Additicna,l  JU,:A  Representatives  on  USDA  State  Boards 
USDi  War  Board  A-tivities 
Salmon  Eelease-j, 

Delegation  of  Authority  and  Policy  and  Procedure  for 

Section  32  Purchase  Programs 
Policjr  and  Procedure  for  Purchase  Progrsjns  Other  Tlmn 

Section  32 

Policy  and  Procedure  on  Allocation  of  Sup'^lies 
Official  Title  of  the  G-ove-^rjaent  Parclmsing  Cojninission 

of  the  Soviet  Union  in  the  U.S.A. 
Procedure  in  the  ?a.chaging  or  Reps.ckaging  of  Comjncdities 

Other  Than  Under  Standard  Parclis.se  Conditions  Escept 

for  those  Coini;5odities  Purchased  Under  Section  32 
Cor.mittees  in  Connection  vrith  Gonhincd  Pood  Board  and 

Pood  Requirer-ents  Oom  'ittees  and  Liaison  ".-ith  A.  C.A.A, 
Liaison  Representatives  with  A. C.A.A. 
CoriTi'ittees  of  the  Co^^ihined  Pood  Board 
Food  Advisory  Comriittee 

Procedure  for  Presentation  of  I.Iaterial  Before  the 

Secretary's  Food  Advisory  Committee 
Estaolisbnent  of  the  Inter^Agency  Food  Procurement 

Connittee 
AlLk  Attitude  on  Price  Ceilings 
Grain  Storage 

tiipro'/ejient  in  Administration 

The  School  j-Iilk  Program  and  Assignment  of  Responsibilities 

Incident  to  its  Operations 
The  Com-Tunity  School  Lmich  Program 
Foreign  Purchases 

Program  DA  Purchases  and  Deliveries,  Program  GCP  Sales  ' 

(Authorization  llo.  DA-155  -  y.o.  GCP  1106) 
Policy  and  Procedure  for  Diversion  and  Hrport  Programs 
Overtime 

Delegation  of  Authority  ¥ith  Respect  to  Market 

Administrators 
Drr^whacks  on  SrcDort  Shinments  lida.de  "by  the  Agricultural 

Marketing  Administration 


Memorandum 
ITol 


Date 
Issued 


27 
2S 

28-Supp.A 

29 

30 

31 
32 

32-ai-TO.A 

33 
34 

34-Supp.A 
34-&ipp,B 

35 
oo 

37 

38' 


39 
40 


8-20-42      Sales  Policy 

8-  28-42      Coordination  of  Lferketine;  Studies 
l2-10>-42    Clearance  of  QuiGst ionnaircs 

5~2— 42       Designation  of  Mr.  Waugli  to  H'^.ndle  Cases  Involving 
State  Traxle  Barriers 

9-  10-42     illotments  for  Administrative  Zrpenses  for  Regionalized 

Activities  -  Tiscal  Year  1943 
9-16-42      CriticisF.  of  Other  Goveirment  Asencies 

9-  21-42      Tire  Conservation 

11-  4^-42      Speed  Limit  to  Conserve  Tires 

10-  28-42    Utilization  of  Hanpov;er  in  Mik 

5-27-42      Instru-ctions  Begarding  the  Signing  of  Correspondence, 

Memoranda,  or  Docuinonts 
5-29-42      Do.  Do. 
7-1-42        Do.  Do. 

12-  1— 42      Standardization  and  Inspection  Policy 

11-  50-42    Inspection  of  Connodities  Sold  or  Transferred  to  Other 

Agencies 

1~^>_43       Branch  and  Division  Eesponsioility  for  Functional  and 
Holatod  Jol)  Descriptions  During  Heorganization 

1-13-43      Procedure  for  Hs,ndling  Iferketing-Agreements,  Orders, 
and  Support  Price  ?rogr?jns  in  Connection  ^ith  Co- 
operative Selationships  Bet^^eeh  the  Dcps,rtncnt  of 
Agriculture  and  the  Office  of  Price  Administration 

1-13-43      Policjr  on  the  Smployment  of  WPB  Dolla.T>-A-Year  Per- 
sonnel Transferred  to  the  pood  DistrilDution  Admin, 

l-19r-43      Hclationshi"D  Bet\veen  Agric'oltural  Research  Admin,  and 
PDA 


F-442 
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UNlTiuj  biATjCiO  i^iir'Ai^l'i-'LiiiiN'T  jF  aGRIOUL'xUIlcj 
Food  Distribution  Administration 
Washington,  D.  C. 


May  21, 


To:  a11  Personnel  Maintaining  Manuals  of  Director's  Memoranda 

From:         Director,  Food  Distribution  Administration 
Subject:    List  of  Active  and  Obsolete  Director's  Memoranda 


All  Administrator's  Memoranda  issued  from  March  6,  19^2  to  January  k, 
19^3t  and  all  Director's  Memoranda  issued  from  January  k,  19^3« 
May  Z4,  19^3 »  are  included  in  the  following  list  which  is  divided 
into  two  sections:     Section  I  lists  all  memoranda  which  are  active  in 
whole  or  in  part;  Section  II  lists  all  memoranda  which  are  obsolete. 
The  list  of  obsolete  or  superseded  m.emoranda  includes  the  reason 
therefor  in  each  case. 

This  list  of  active  and  obsolete  memoranda  may  be  placed  in  the 
front  of  binders  containing  Director's  Memoranda  to  serve  as  a  table 
of  contents.     It  is  suggested  that  obsolete  memoranda  should  be  re- 
moved from  the  binders. 


Attachment 
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I  B  R  A  R  Y 

U.  8.  Depiirtnieot  of  Agriculture 


I 


UUliiil;  ij'XA'XLb  iJjiix'ARTijiii^l'  jF  AGRICULTURE 
Food  Distri"buti6n  Administration 
Washington,  D.  C. 


1.  Active  Director's  Memoranda 


May  21,  I9U3 


No. 
1 

2-Supp.  A 
2-Sup:o.  E 
2-3-app .  G 

2-Supp .  I 
2-Supp .  J 

2-Supp.  K-Rev.  1  9-I5-U2 
2-Supp.  L 
2-Supp.  M 

2-Supp .  Q, 

2-Supp.  R. 
2-Supp .  S 

2-Supp.  U 


Date  Title 

I-I4— U3  Food  Distriliution  Administration  Internal 

Communications  Series 

],-2k-k2  Functions  of  Transportation  and  Warehousing 

Branch  Redefined 

5-  27-^2  Functions  of  Marketing  Reports  Division  in 
Regard  to  Regional  Information  Activities 

6-  6-^2  Defining  F\inctions  of  the  Marketing  Reports 
Division  in  Connection  With  Market  News 
Service 

8-  31-^2  Establishment  of  Field  Organization  of  the 
Agricultural  Marketing  Administration 

9-  12-i+2  EstatJlishment  of,  and  Delegation  of  Authority 
for,  Regional  Personnel,  Administrative  Ser- 
vices, and  Fiscal  Divisions 

Delegation  of  Authority  for  Distribution 
Programs  in  the  Field  to  Regional  Administrators 

S-I2-U2  Establishment  of,  and  Delegation  of  Authority 

for,  Regional  Marketing  Reports  Divisions 

9-2-^2  Establishment  of,  and  Delegation  of  Authority 

for,  Regional  Program  Analysis  and  Aiopraisal 
Division 

10-  29-U2  Reassignment  of  Functions  of  the  Purchase 
Branch 

11-  9-^2  Commodity  and  Program  Review  Meetings 

12-  3-^2  Basic  Reports  on  Supply  and  Distribution  of 
Commodities 

I2-3O-U2  Regionalization  of  Market  L^ews 

I-I3-U3  Organization  of  the  FDA 


Active  Director's  Memoranda  May  21, 

Id.  Date  Title 

2-Supp.  1  I-2I-U3  Assignment  of  Responsibility  for  Coordination 

and  Supervision  of  Procurement 

2-Supp.  2  2-8-^3  Assignment  of  Staff  Responsibility  for 

the  Administration  and  Enforcement  of 
■  rood  ^Distribution  Orders  and  Regulatory  Acts, 

2-Supp.  3  2-15-^3  Regionalization  of  the  Compliance  Branch 

2-Supp.  k  2-22-lt3  Assignment  of  Organization  Units  to 

Branches  and  Divisions  of  FDA 

2-Supp.  5  3-15-^3  Completion  of  FDA  Regionalization 

2-Supp.  6  3-15-^3  Change  in  Name  of  Manpower  Branch 

2-Supp.  7  3-15-^3  '        Dealings  With  the  Federal  Bureau  of 

Investigation 

2-Supp.  8  3-22-^3  Transfer  of  the  Nutrition  Division  of  the 

Office  of  Defense  Health  and  Welfare  Ser- 
vices to  the  Nutrition  and  Food  Conserva- 
tion Branch 

2-Supp.  9  3"25-^3  Assignment  of  Fiscal  Responsibilities 

2-Supp.  10  3-29-^3  Liaison  Between  the  Branches  and  the 

•    Finance  and  Accounts  Division 

2-Supp.  11  ^-9-^3  Functions  of  Civilian  Programs  Branch 

2-Supp.  12  U-13-^3  Assignment  of  Responsibility  for  Commodities 

2-Supp.  13  h-20-kj)  Organization  and  Assignment  of  Responsibili- 

ties for  the  Caribbean  Emergency  Program 

2-Supp.  ik  U-22~U3  Assignment  of  Responsibility  for  the  Ice- 

landic Program 

2-Supp.  15  U-2I+-U3  Clarification  of  Authority  and  Responsi- 

bility for  Market  News  Services 

2-  Supp.  16  U-3O-U3  Food  Compression  Program 

3-  Rev.  1  U-5-^3  Personnel  Assignments 
3-Supp.  1             2-9-^3  Personnel  Assignment 


Active  Director's  Memoranda 


ITo.  Date 

3-Supp.  b  U-20-i+3 

3-Supp.  7  U-21-U3 

3-Supp.  8  I1-22-U3 

3-  Supp.  9  5-15-^3 
u  3-12-U2 

U-Supp.  A  5-I3-U2 

4-  S-app.  E  6-5-U2 
U-Supp.  1  U-8-U3 

5  3-25-U2 

6  3-25-42 
7-Rev.  1  U-12-43 

8  U-9-1+2 

9  U-22-U2 

11  5-13-^2 

12  6-3-1+2 
13-Rev.  1  5-19-^3 
15  12-31-U2 

15-supp.  c.  11-16-U2 

15-Supp.  D-Rev.l  I-IU-U3 

15-supp.  1  a-3-^3 

15-Supp.  2  2-2-1+3 


May  21,  19^3 

Title 

Personnel  Assignments 

Resignation  of  Arthur  C.  Bartlett 

Designation  of  S.  R.  Newell  as  Assistant 
Deputy  Director 

Personnel  Assignments 

Setting  up  Al^iA  Policy  Committee 

Otjectives  of  Ai«iA 

I9U2-U3  School  Lunch  Program 

Domestic  Distribution  Programs 

Standardization  aid  Elimination  of  Forms 

Docket  Procedure 

State  and  Local  Pood  Advisory  Committees 

Activity  of  Ai-iA  Representatives  Outside 
of  the  United  States 

Surety  Bonds 

Packaging  Materials 

Istahlishment  of  Internship  Training  Programs 
State  War  Boards 

Delegation  of  Authority  and  Policy  and 
Procedure  for  Section  32  Purchase  Programs 

Official  Title  of  the  Government  P\irchasing 
Commission  of  the  Soviet  Union  in  the  USa 

Procedure  in  the  Packaging  or  Repackaging  of 
Comnodities  Other  Than  Under  Standard  Pvirchase 
Conditions  Except  for  those  Comnodities  Pur- 
chased Under  Section  32 

Procedure  for  Useof Contract  Symbols  and 
Serial  Number 

Comr-.odity  Purchase  Announcements,  Offer  Forms, 
Contracts,  Orders  for  Services,  Bonds,  and 
Assignments 


Active  Director's  Memoranda 
No .  Date 
15-Supp.  3  2-11-43 


15-Supp.  4 

15-Supp.  5 

15-Supp.  6 

15-  Supp.  7 
16 

16-  Supp.  A 
16-Supp.  C 
16-Supp.  D 

16-Supp.  E 

16-Supp.  6 

16-Supp.  7 

16-Supp.  8 

16-Supp.  9 

16-Suop.  10 


3-11-43 

3-  12-43 

4-  8-43 


5-15-43 

7-  8-42 

8-  21-42 
12-31-42 

1-6-43 

1-20-43 
1-28-43 


3-3-43 


3-10-43 


3-10-43 
3-10-43 


May  21,  1943 

Title 

Designation  of  Field  Purchase  Eepresenta-' 
tives 

Assignment  of  Duties  and  Hesponsibilities 
in  ?DA  for  Foreign  Purchase  and  Importation 
Activities 

Internal  Procurement  Operations 

Procedure  Governing  the  Sal-^s  of  Commodities 
Redonated  "by  State  Welfare  Agencies  to  the 
Food  Distribution  Administration  (Section 
32  Programs) 

Inter-Agency  Food  Procurement  Coordination 

Committees  in  Connection  with  Combined  Food 
Board  end  Food  Requirements  Com^nittee  and 
Liaison  with  ACAA 

Liaison  Representatives  \nth  ACAA 

Food  Advisory  Committee 

Procedure  for  Presentation  of  Material 
before  the  Secretary's  Food  Advisory 
Committee 

Establishment  of  the  Inter-Agency  Food 
Procurement  Committee 

Responsibilities  of  Prograjn  Liaison  Office, 
Commodity  Branches  and  Requirements  and  Al- 
locations Control  in  Allocation  of  U.  S. 
Pood  Sixoplies 

Membership  on  Combined  Food  Board  Commodity 
Commit  tees 

Procedure  with  Respect  to  Proposals  for  the 
Allocation  of  U.  S.  Pood  Supplies  Among 
Claimant  Agencies  and  Cormnitments  under 
Procurement  Programs 

Supply  Estimates  Committees 

United  States  Representation  on  the  Inter- 
national Commodity  Committees  of  the 
Combined  Food  Board 


16-Supp.  11 


3-30-43 


Membership  on  Combined  Food  Board  Inter- 
national Comniodity  Committees 


Active  Director's  Memoranda 


May  21,  1943 


No. 

17 

20 

20-Supp.  1 
23 

24-Sapp.  1 
25 

26 

27-Eev.  1 

27-  Supp.  1 

28-  Sapp.  A 

29 

31 

33-  Sapp.  1 
34 

34-  Sij.pp.  A 
34-Sapp.  B 

35 

36-3upp.  1 
37 


Date  Title 

7-8-42         AMA  Attitudes  on  Price  Ceilings 

7-  23-42       IBhe  School  Milk  Program  and  Assignment  of 

Eesponsibilities  Incident  to  its  Operations 

4 

1-  28-43       The  Community  School  Lunch  Program 

8-  7-42         Policy  and  Procedure  for  Diversion  and  Export 

Programs 

2-  9-43  Overtime 

8-19-42       Delegation  cf  Authority  ^ith  Respect  to  Market 
Administrators 

8-  19-42       Dra-wbacks  on  Export  Shipments  Made  "by  the  Agri 

cultural  Marketing  Administration 

5-21-43       Invoicing  Policy  and  Procedures 
2-3-43         Inter-Program  Sales  and  Direct  Sales 
12-10-42       Clearance  of  Questionnaires 

9-  2-42         Designa.tion  of  Mr.  Tfeugh  to  Handle  Cases  invol 

ving  State  Trade  Barriers 

9-16-42       Criticism  of  Other  Government  Agencies 

4-  20-43       Survey  of  Procedures  and  Utilization  of  Man- 

power in  FDA 

5-  27-42       Instructions  Regarding  the  Signing  of  Corres- 

pondence, Memoranda,  of  Documents 

5-29-42       Instru.ctions  Regarding  the  Signing  of  Corres- 
pondence, Memoranda-,  or  Documents 

7-1-42         Instructions  Regarding  the  Signing  of  Corres- 
pondence, Memoranda,  or  Dociiments 

11-30-42       Inspection  of  Commodities  Sold  or  Transferred 
to  Other  Agencies 

4-6-43         Inspection  of  Commodities  Sold  or  Transferred 
to  Other  Agencies 

1-4-43         Branch  and  Division  Responsibility  for  Func- 
tional and  Related  Job  Descriptions  during 
Reorganization 


Active  Director' s  Memoranda 
No.  Date 
38  1-13-43 


38-Sapp.  1 
39 

40 

41 
42 

42-Supp.  1 

42-Sapr.  2 

42-Sapp.  3 
42-Sapp.  4 
42-Sapp.  5 

42-Supp.  6 

42-  Supp.  7 
43 

43-  Supp.  1 
44 

45 


3-5-43 
1-13-.43 

1-19-43 

1-  30-43 

2-  4-43 

2-4-43 

2-4-43 

2-10-43 
2-20-43 
2-22-43 

2-  24-43 

3-  8-43 
2.-10-43 

3-20-43 

2-  20-43 

3-  1-43 


May  21,  1943 
Title 

Procedure  for  Hi.ndling  Marketing  Agreements, 
Orders,  and  Supoort  Price  Programs  in  Con- 
necbion  with  Cooperative  Helationships 
Bet^^een  tlie  Depa.rtment  of  Agriculture  and 
the  Office  of  Price  Ad-iinistration 

Relations  vitii  OPA  on  Price  Ceiling  Prob- 
lems 

Policy  on  the  Employment  of  WPB  Dollar- 
A-Yepr  Personnel  Transferred  to  the  Food 
District  ion  Administration 

Pelationship  Bet'ween  Agricultural  Research 
AdjEinistration  and  Food  Distribution  Acijiin- 
istration 

I\fe.npower 

Order  Administration  Policy  and  Pro- 
cedure 

Procedure  for  Prepa.ration  and  Clearance 
of  Food  Distribution  Orders 

Establishment  of  the  Order  Clearance 
Committee 

Order  Appeals  Procedure 

Order  Clearance  Committee 

Food  Distribution  Order  Compliance- Pol icy 
and  Procedure 

Regional izat ion  of  Administration  of 
Food  Distribution  Orders  Uos.  11  «.nd  13 

Order  Clearance  Committee  Membership 

Food  Industry  Advisory  Committees  to  Assist 
Branches 

Delegation  of  Authority  to  Regions  to 
Establish  Food  Industry  Advisory  Committees 

Acquisition  of  Ifeitioned  Foods;  Issuance 
and  Collection  of  Ration  Currency 

American- Canadian  Standing  Committee 
on  Agricultural  and  Food  Production  and 
Distribution 


Active  Director's  Msmcranda  Ma-'  21,  1943 

No.  Ifeite  .  Title 

46  3-2-43  Allocation  of  Fi.i.el  Gil  to  Food  Plants 

Under  Petrolevun  Listribution  0:'der  No.  3 

47  3-18-43  Ectablishmpnt  of  a  Joint  Planning  Staff  on 

Eeiuirements  and  Production 

48  3-23-43  Economic  Status  of  Lovr  Income  Groups 

49  3-25-43  Departmental  Feed  Committee 

50  3-26-43  Food  Prcceesors  Eligible  for  Army  and  Navy 

"E"  AT-ards 

51  3-25-43  Pationing  Procedure 

52  4-2-43  Procedu-^e  for  the  Issuance  of  Food  Priorities 

Under  Food  Distribution  Regulation  Fo.  1 

52-Supp.  1  4-15-43  Procedure  for  the  Use  of  Food  Priorities  by 

the  Conmcdity  Era.nches  Under  Food  Distribu- 
tion Regulation  ITo.  1 

53  4-12-43  Program  Analysis  and  Appraisal  in  the 

Washington  and  Regional  Offices 


1  -  Obsolete 
No. 

Ad.  1-Eev.  1 
Ad.  1 

Ad.  2 
2-Sapp.  B 

2-Sapp.  C. 

2-Sapp.  D 
2-Sapp.  F 

S-Sapp.  H 
2-Sapp.  K 

2-Sapp.  N. 

2-Sapp.  0 
2-Sapp.  P 

2-Sapp.  T 


Director' s  Memoranda 
Date  Title 
11-17-42 
3-6-42 


3-9-42 
3-11-42 

3-  25-42 

4-  24-42 

7-  18-42 

8-  13-42 

9-  12-42 


9-24-42 


9-30-42 


10-6-42 


AMA  Internal  Communications 


Introducing  Agricultural  Mar- 
keting AdiEinistrator' s  Memo- 
randa Series  ^ 

Establishment  of  Agricultural 
Marketing  Administration 


l/ay  21,  1943 

3apersed.ed  by 

ITo.  1,  1-4-43 

Ad.  1,  Rev.  1, 

11-17-42 
No.  1,  1-4-43 

No.  2,  1-13-42 


Assignment  of  the  Marketing         No.  2,  1-13-42 
Division  functions,  Personnel,    2-Supp.  4,  2-22-43; 
?unds,  etc. 


Instructions  Regarding  the 
Signing  of  Correspondence, 
Memoranda,  or  Documents 

Establishment  of  the  Frograjn 
Appraisal  Division 

Assignment  of  Responsibility 
for  Investigative  Functions 
of  AilA 

Responsibility  for  Textile 
Vegetable  Fibers 

Delegation  of  Authority  for 
Distribution  Prcgra^ns  in  the 
Field  to  Esgional  Adninistra- 
tors 


No.  34,  5-27-42 


No.  2,  1-13-43 


No.  2,  1-13-43 
2-Sapp.  4,  2-22-43 


2-Supp.  12,4-13-43 


2-Supp.  E,  Rev.  1, 
■  9-15-42 


Establishment  of  Fiscal  Branch    No.  2,  1-13-43; 2-Sapp. 
and  Realignment  of  Fiscal  and         9,  3-25-43 
Planning  Functions 


12-3-42 


Organization  of  the  Dairy  and 
Poultry  Branch 

Allocation  of  Warehousing 
Functions  Between  Transporta- 
tion and  Tfe.rehcusing  Branch 
and  Purchase  Branch 

Establishmant  of  Pricing 
Division,  Fiscal  Branch 


No.  2,  1-13-43 


No.  2,  1-13-43; 
2-SuT)p.  Q, 
10-29-42 


No.  27,  Rev.  1, 
5-21-43 


3 


1-28-43 


Personnel  Assignments 


No.  3,  Rev.  1, 
4-5-43 


2  -  Obsolete  Director's  Menoranda 


No. 

3--&ipp.  A 


3-Sapp.  B 

3-  Supp.  C 
3~Sapp.  D 

3- Supp.  E 

3- Supp.  F 


3- Supp.  G 

3- Supp.  H 

3- Supp.  I 

3~Supp.  J 

3- Supp,  K 

3- Supp.  L 

3-aipp.  U 

3- Supp.  N 


Late 
3-12-42 


3-20-4r? 

3-  30-42 

4-  1-42 

4-17-42 
4-29-42 


5-1-42 


5-15-42 


5-20-42 


6-3-42 


5-3-42 


6-24-42 


7-7-42 


7-15-42 


Title 

Desigmtion  of  Actiiig  Ad- 
ainistrs-tors 


Assii^rment  of  Chief  cf  I&r-  " 
keting  Reports  Division 

Dehydration  Program 

Desigmtinn  of  Chief  of  Fruit 
and  Yegeta'Dls  Braxch 

Assignment  of  Chief  of  Per- 
sonnel 

Designation  of  Acting. Chief 
of  Investigation  Division 


Designa.tion  of  Mr.  C.  W. 
Zitchen  as  Acting  Chief  of 
the  Ifeiiry  and  Poultry  ^Branch 

Designation  of  Mr.  Otie  M. 
ileed  as  Chief  of  the  Program 
Appra  i  sal  Di v  i  s  i  on 

Change  in  Chiefship  of  Distri- 
hution  Branch 

Assignment  of  Functions  of 
Associate  Administrator 

Designation  of  Dr.  T.  G. 
Stitts  as  Chief  of  the  X&iry 
and  Poultrj'-  Branch 

Ealph  W.  Olmstead,  Assistant 
Administrator,  called  to 
active  duty 

Designation  of  Assistant  Ad- 
ministrator in  Charge  of  Ee- 
quirements  and  Requisitions 

Change  in  Field  Personnel, 
Distribution  Branch 


^^ay  21,  1943 

Supe-seded  "by 

Period  of  applloa- 
bilitj'  expired 
March  1,  1943,  ao- 
corc.ing  to  the  terms 
of  tr.e  memorandum 
itself. 

No.  3,  Rev,  1, 
4-5-43 

Fo.  2,  1-13-43 

No.  3.  Rev.  1, 
4-5-43 

No.  3,  Rev.  1, 
4-5-43 

No.  2,  1-13-43; 
2- Supp.  4,  2-22-43;  . 
No.  3,  Rev.  1. 
4-5-43 

No.  3,  Rev.  1 

4-5-43 


No.  3,  Rev.  1, 
4-5-43 


No.  3,  Rev.  1, 

4-5-43 

No.  3,  Rev.  1, 

(5*  "4. 3 

No.  3,  Rev.  1, 
4-5-43 


No.  3,  Rev.  1, 

4-5-43 


No.  2,  1-13-43; 
No.  3,  Rev.  1, 
4-5-43 

No.  3,  Rev.  1, 
4-5-43 


3  -  Obsolete  Director' s  Memoranda 
No.  rgte  Title 

3-Supp.  C  7-15-42 


3-Supp.  Q 
3-Siipp.  R 
3-  Supp.  S 

3-Sapp.  T 

3-Supp.  U 

3-Supp.  V 

3- Supp.  W 

3-  Supp.  2 

3-Supp.  3 

3-Supp.  4 

3-  Supp.  5 


7- Supp.  A 


7- Supp.  B 


8-22-42 


9-14-42 


9-16-42 


9-16-42 


10-1-42 


11-17-42 


12-16-42 


2-9-43 


2-25-43 


3-2-43 


3-17-43 


3-30-42 


5-27-42 


Besponsibility  for  Prior- 
ities 


May  21,  1943 

Superseded  "by 

No.  2,  1-13-43; 
No.  3,  Eev.  1, 
4-5-43 


Designation  of  Representatives  2-Supp.  13,  4-20-43 
for  the  Caribbean  Progrsun 


Designation  of  Chief,  Market- 
ing Reports  Division 

Applica-tions  for  Priorities 
and  Certificates  of  Necessity 


Responsibility  for  Container 
Coordina,tion 


Personnel  Assignment  of  the 
Fiscal  Branch 


Personnel  Assignments 
Pield  Personnel  Assignments 
Personnel  Assignment 
Personnel  Assignment 


Assignment  of  J.  B.  %ckoff 
to  Critical  Materials 
Committee 

Designation  of  Mr.  F.  D. 
Cronin  as  Regional  Adminis- 
trator of  the  Midwest  Region 

Coordina.tion  of  Commercial 
Food  Utilization  Program 

Resignation  of  Porter  R. 
Taylor,  Assistant  to  Adminis- 
trator 


12-29-42         Food  Supply  and  Distribution 


No.  3,  Rev.  1, 
^5-43 

No.  2,  1-13-43; 
No.  3,  Rev.  1 
4-5-43 

No.  2,  1-13-43; 
No.  3,  Rev.  1, 
4-5-43 

No.  2,  1-13-42; 
2- Supp.  9,  3-25-43; 
No.  3,  Rev.  1, 
4-5-43 

No.  3,  Rev.  1, 

4-5-43 

No.  3,  Rev.  1, 

4-5-43 

No.  3,  Rev.  1, 
4-5-43 

No.  3,  Rev.  1, 

4-5-43 

War  Food  Administrator^ 
Memorandum  No.  4, 
5-10-43 

No.  3,  Rev.  1, 
4-5-43 


No.  7,  Rev.  1, 
4-12-43 

No.  7,  Rev.  1, 
4-12-43 


No.  7,  Rev.  1, 
4-12-43 


4  -  Obsolete  Director's  Memoranda  -  May  21,  1943 

No.  Se-te.  Title  Superseded  "by 

7~Supp.  B,  Eev.l  1-1&-43       -  Pood  Sapply  and  Distribution     No.  7,  Kev.  1, 

4-1P-43 

10-  4-29-42  Use  of  Long  Distance  Telephone  No.  10,  Hev.  1 

1-19-45  ' 

10,  Eev,  1  1-19-43  Discontinuance  of  Lon^  Dis-       P3;ovisions  have 

tance  Telephone  Reports      ''       been  effected, 

10-Supp.  A  8-17-42  Long  Distance  Telephone  Calls  No.  10,  Eev.  1, 

in  Prosecution  of  the  War  1-19-43 
Effort 

13  6-3-42  Representation  on  the  State  13,  Hev.  1, 

War  Boards  5-19-1943 

13-Sapp.  A  7-16-42  Additional  AMA  Representa-         13,  Rev.  1, 

tives  on  USEA  State  War  Boards  5-19-43 

13-Sapp.  3  11-12-42  USDA  War  Board  Activities  13,  Rev.  1, 

5-19-43 

14  7-6-42  Salmon  Releases  Provisions  have 

"been  effected 

15-Supp.  A  7-13-42  Policy  and  Procedure  for  2-Supp.  Q,  10-29-42; 

Purchase  Programs  Other  15-Supp.  5,  3-12-43 

Tha.n  Section  32 

15-Sapp.  3  11-16-42  Policy  and  Procedure  on  No.  2,  1-13-43; 

Allocation  of  Supplies  No.  16-Supps.  6,8,9, 

10 

15-  Sapp,  D  12-10-42  Procedure  on  the  Packaging         15-Supp.  D,  Rev,  1, 

or  Repackaging  of  Coinmodities  1-14-43 
Other  than  Under  Standard  Pur- 
chase Conditions  Except  for 
Those  Commodities  Purchased 
Under  Section  32 

16-  Supp.  B  9-10-42  Committees  of  the  Combined         16-Supp.  6,  1-28-43 

Pood  Board 

18  7-18-42  Grain  Storage  Period  of  Currency 

has  expired. 

19  7-22-42  Improvement  in  Administration  33-Supp.  1,  4-20-43 
21                       7-31-42            Foreign  Purchases  15-Sapp.  4,  3-11-43 


5  -  Obsolete  Director' s  Memoranda 


No. 

22 

24 
27 
28 

30 


33 
35 


Date 
8-4-42 

8-11-42 
8-20-42 

8-  28-42 

9-  10-42 


9-31-42 


32-Sapp.  A  11-4-42 


10-28-42 
12-1-42 


Title 

Program  DA  Purchases  and  Deli- 
veries, Program  GCP  Ste,les 


Overtime  * 
Sales  Policy 

Coordination  of  Marketing 
Studies 

Allotments  for  Administrative 
Expenses  for  Regionalized  Act- 
ivities -  FiscsJ  Year  1943 

Tire  Conservation 


Speed  Limit  to  Conserve  Tires 


May  21,  1943 

Superseded  by 

2-Supp.  Q,  10-29-42; 
Author.  D.A.  Ho.  173, 
12-1-42 

24-Sapp.  1,  2-9-43 
27-Rev.  1,  5-21-43 
No.  2,  1-13-43 


Period  of  applica- 
bility expired 
according  to  terms 
of  memors.nda. 

Covered  by  Adminis- 
trative Services 
Division  Memorandum 
No.  8,  11-16-42 

Covered  by  Adminis- 
trative Services 
Division  Memorandum 
No.  8,  11-16-42 


Utilization  of  Manpower  in  FDA       33-Supp.  1,  4-20-43 


Stands.rdiza*-.ion  and  Inspection 
Pol  icy 


2-Supp.  12,  Section 
III, '4-13-43 


P-588 


r 


\ 
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WAR  FOOD  M^milSIB^IlOll 
Food  Dlstriliution  Administration 
V/ashington,  D.  C. 


June  12,  1P43 


All  Personnel  Haintaining  iianuals  of  Director's 
Hemoranda 


From 


H.  I.  Dunkleberger,  Chief,  Organization  and 
Procedure  Division 


Subjject:     Index  of  Director's  iienoranda 

xhe  attached  Index  of  Director's  Heaoranda  includes  all 
currently  active  Administrator's  Hemoranda  issued  from 
llarch  6,  1942,  to  January  4,  194,'^,  and  all  activp  Director's 
iiemoranda  issued  from  January  4,  19^-^,  to  June' 12,  194?. 

All  Director's  iiemoranda  issued  in  the  future  vrill  carry 
suggested  index  entries  in  order  to  facilitate  periodic  re- 
vision of  the  index,  as  veil  as  to  enable  individual  holders 
of  manuals  to  keep  the  index  up-to-dato. 
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WAR  FOOD  AEt^INISTEATION 
Food  Distribution  Administration 
Washington,  D.  C. 


INDEX  OF  DIRECTOR'S  MBIORAITDA 

Administration,  General 

Communications,  internal  administrative  1 

Correspondence,  signing  of  ?4;  34-Supps .  A  &  B 

Dockets,  preparation,  routing,  and  signing  of 

Diversion  and  Export  programs  23 

Food  Distribution  Orders  42-Supp.  1 

General  6,  34 

Section  32  programs  15 

Formo: 

Clearance  with  Bureau  of  Budget  53,Supp.  1 

Standardization,  committp'^  for  5 
Personnel: 

Assignment  of  3  &  Supps. 

Dollar-a-year  men,  policy  on  employment  of  39 

Overtime,  policy  on  .  24 

Training  program  12 
Travel ,  clearance  of  plans  for  extra-continental  8 

Utilization,  committee  for  survey  of  33-Supp.  1 
Procedires : 

Committee  for  survey  of  33-Supp.  1 
Agricultural  Research  Administration,  cooperation  with  40 
Allocations  (see  Reouirem-nts  and  Allocations:  Pro- 
curement ) 

American-Canadian  Standing  Committee  on  Agricultural 

and  Food  Production  and  Distribution  45 

Awards,  Army-Navy  "E"  (see  also  Industry  Operations)  50;  50-Supp.  1 


Bonds,  performance  or  surety  (see  also  Procurement)  15-Supp.  2;  9 

Caribbean  Emergency  Program  (see  also  Organization)  2-Supp.  13 
Combined  Food  Board  (see  Requirements  and  Allocations) 
Committees: 

American-Canadian  Standing  Committer'  on  Agri- 
cultural and  Food  Production  and  Distribution  45 
Combined  Food  Board                                                    ■    16-Supps.  6,7,10,11 
Departmental  Feed  Committee  49 
Food  Advisory  Committee  16-Supps.  C  &  D 
Foreign  Purchase  and  Importation,  Department 

Committee  on  15-Supp.  4 
Foreign  Purchase  and  ImportPtion,  FDA  Sub- 
committee on  15-Supp.  4 
Forms,  committe"  for  standardisation  and 

elimination  of  .  '  5  '  • 

Industry  Advisory  Committees  43 


,    -  2 

Industry  Advisor^/  Committees ,  Hcgional  ^  4?-Sup'5.  1 

Intf^r-Agoncy  Commodity  Committee  16-Su-otd.  10 

Inter-Agency  JFood  Procurrracnt  Committee  16-Supp.  3 

International  Commodity  Committees  16-Supp.  6,7,10,11 

Market  News  Executive  Committee  P-Supr).  U 

Order  Appeals  Committee  42-Supp.  ? 

Order  Clearance  Committee  42-SupT).  2,4^7 

Policy  Committee  4  , 

rationing  Policy  Committee  51 
Simplification  of  Procedures  and  Utilization 

of  Manpower  in  FDA  33-Supp.  1 

Supply  Estimates  16-Supp.  9 

State  nnd  Local  Food  advisory  Committees  13-Eev.  1 

State  War  Board  Advisory  Committee  13-Hev.  1 

Cor.uiitments  of  Supplies  16-Supp.  8 
(see  also  Requirements  and  Allocations) 

Commodities,  ii.ssignment  of  (see  also  Organization)  2-Supp.  12; 

2-Supp.  12,  Rev.  1 

Communications  (see  also  Administration)  1 

Community  School  Lunch  Canning  Program  4-Supp.  1 
(sec  also  Domestic  Distribution  Programs) 

Community  School  Lunch  Program 

(see  Domestic  Distribution  Programs) 

Compliance 

Cooperation  with  OPA  54 

Policy  and  procedure  42-Supp.  5 

Rcgionalization  of  2-Supp.  3 

Responsibility  for,  assignment  of  2 

Containers,  material  for  (ser^  pIso  Industry  Operations)  11 

Contracts  (sec-  Procurement) 

Correspondence,  signing  of  (see  also  Administration)  34;r?4-Supps .  A  &  B 


Departmental  Peed  Committee 

Direct  Distribution  (srr  Domestic  Distribution 

Programs) 

Direct  Sales,  Preparation  of  contracts  for 

(sec-  also  Procurement;  Sales) 
Diversion  and  Export  Programs  (see  also  Price 

Support  Programs) 

(Dockets  (see  Administration) 
Domestic  Distribution  Programs 

Community  School  Lunch  Canning 

Allocation  of  equipment  for 
Commuiiity  School  Lunch 

(see  School  Lunch  Reimbursable  bolovr) 
Direct  Distribution 

liquidation  of  inventories 
policies 
School  Lunch,  Program  policies 
School  Milk,  Program  policies 
School  Lunch  Reimbursable 
further  com:.iitments  under 
policies 


4? 

27-Supr).  1.  Rev.  1 
23 


4-^Supp ,  1 


4-Supp.  1;  15-Supp.6 
4-Supp.  C 
-i-Supp.  3 
20 

4-Supp .  1 
20-Supp.  1 
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School  Milk  Reimljursable,  further  commitments  under  4-SupTD.  1 
Summer  Feedings 

Further  commitments  under  4-SupT).  1 

Policy  20 

Drawbacks  on  Export  Shipments  (see  also  Procurement)  26 


Economic  Status  of  Low  Income  Groups 


48 


Facilities,  processing,  functions  of  FM  in- regard  to 

(see  also  Industry  Operations) 
Facility  Security  Program, 

Procedure  for 

Staff  responsibility  for 
Federal  Bureau  of  Investigation,  dealings  with 
Fiscal  P.esponsibilities  (sep  Organization) 
Food  Advisory  Committee  (see  Requirements  and 

Allocations) 

Food  Compression  Program  (se;-  also  Organization) 

Food  Priorities  (see  Procurement) 

Food  Production  Administration,  cooperation  with 

Joint  Planning  Staff  on  Requirements  and  Pro- 
duction 

Liaison  with  ACAA 
Foreign  Purchase  and  Importation  (se?  Procurement) 
Forms  (see  Administration) 

Fuel  Oil,  allocation  of,  to  food  plants,  (see  also 
Industry  Operations) 


56 


55 
55 

2-SuriT).  7 


2-Supp.  16 


16  ;  16-Supp .  A 


46 


Icelandic  Program,  assignment  of  responsibility  for 

(se.?  also  Organization) 
Industry  Advisory  Committees  (sen  Industry.'-  Operations.) 
Industry  Operations 

Awards,  Army-llavy  "E" 

Containers,  materials  for 

Facilities,  processing,  functions  of  Fllr'i.  in 
regard  to 

Fuel  Oil,  allocation  of,  to  food  plants 
Industry  Advisor"-  Committees,  Washington 
Industry  Advisory  Commit toes,  Regional 
Labor  in  Food  Industries,  procedure  regarding 
Priorities;  materials,  functions  of  FDA  in  regard 
Inspection  of  Commodities 

Assignment  of  responsibility  for 
Section  72,  purchased  under 

Sold  or  transferred  to  other  agencies,  "oroceduro 
for 

Inter-Agency  Commodity  Committee  (see  Reouiremonts 
and  Allocations) 

Inter-agency  Food  Procurement  Committee  (sp^^  also  Pro- 
curement) 

Interiaational  Commodity  Committees  (see  Requirements 
and  Allocations) 


P.-Sur)p.  14 


50;50-Supp.  1 
11 

56 
46 
43 

43-SupT).  1 
41 
to  56 

2-Supp.  12 
15 

76;?;6-Supp.  1 


16-Supp.  S 
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Inter-Program  Sales  (see  also  ^Procurement ;  Sales). 

Lator  in  food  industries,  procedure  regarding 
(see  also  Industry  Operations) 


Market  Nevrs,  responsibility  for  (see  Organization) 
Market  Administrators,  responsibility  for 
Marketing  Agreements,  cooperation  vrith  OPA  on 
Marketing  Eeports  (see  Organization) 


Objectives  of  Al'^iA 

Order  Administration 

Appeals  for  exceptions 

Control 

Order  Appeals  Committee 
Clearance  of  Order 

Deputy  Director,  responsibility  for 

Order  Clearance  Committer,  functions  and 

membership  of 

Permanent  P.ecords  Unit 
Complia.nce  with  Orders  (se;^  Comr)liance) 
Distribution  of  Orders 
Loose-leaf  Docket 
Preparation  of  Order 

Branch  responsibility  for 

Delegation  of  authority  to  administer  order 
P-cgionalization  of  administration  of  milk  ordors 
Staff  responsibility  for 
Organization 

Assignment  of  functions  in  5DA 
Assignment  of  organization  units 
Caribbean  Emergency  Program 
Commodities,  assignment  of 
Pi  seal 

Assignment  of  responsibilities 

Pinance  and  Accounts  Division,  liaison  with 

branches 
Pood  Compression  Program 
Ic;^landic  Program 
Marketing  P-eports 

Information  activities 

pQgionali  zation 
Market  Nnvrs 

P.egionali  zation  of 

Responsibility  for 
Procurem'^nt ,  stf^ff  responsibility  for  coordina- 
tion of 

Rpgi onal i znt i on 

Administrativr-  services 

Completion  of  ... 

Compliance 


27-Supp.  1-P.ev.  1 


41  c 


25 
?8 


4 


42-Supp 

42-Supp 

.  ? 

42-Supp 

.  2 

42-Supr>s.  2,4,7 

42-Supp 

.  2 

42-Sup^ 

.  1 

42 

42-Supp 

.  1 

42-Supp 

.  1 

42-Supt) 

.  6 

3-Supp . 

2 

2 

2-Supp . 4 

2-Supp . 

1? 

2-Supp . 

12;  2-12  Itev.l 

2-Supp. 

9 

2-SupT3 . 

10 

2-Supp . 

16 

2-Supp . 

lA 

2-Supp . 

E 

2-Supp. 

L 

2-Supp . 

TT 

2-Supp . 

Cr,  15 

2-Sup-D . 

1 

2-Supp . 

I 

2-Supr) . 

J 

2-SupTD. 

5 

2-Supp . 

3 
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Fiscal  2-Supp.  J 

Market  News  2-Supp.  U,  15 

\                                Personnel  2-Supp.  J. 

^                                  Program  Analysis  and  Appraisal  2-Supp.  M;  5.'^ 

;                                Regulatory  Acts  and  orders,  staff  responsi- 

"bllity  for  administration  of  2-Supp.  2 


Personnel  ( see  Administration) 
Price  Ceilings 

OPA,  relationships  with  ?8;  ."^S-Supp.  1 

Policy  17 
Price  Support  Programs 

Diversion  and  Export  Program,  docket  procedure 

for  2? 

OPA,  relationships  with  38;  ?8-Supp.  1 

Pricing  Policy  and  Procedure  (see  also  Sales)  27-P.ev.  1 

Priorities,  Food  (see  Procurement,  Food  Priorities) 
Priorities,  Materials,  functions  of  FDA  in  regard  to 

(see  also  Industry  Operations)  56 
Procurement 

Allocations 


As  basis  for  purchase  operations 

15-Supp. 

5 

oeparave 

15-SupT). 

7 

Announcements  and  offer  forms,  distribution 

of  copies  of 

15-Supp. 

2 

Assignment 

Notice  of 

15-Supp. 

2 

Instrument  of 

15-Supp. 

2' 

Bonds,  performance  or  surety 

15-S\ipp. 

2; 

9 

Contracts 

Distribution  of  copies  of 

15-Supp. 

2 

Symbols  and  serial  numbers  for 

15-Supp . 

1; 

15-2 

Direct  Sales,  preparation  of  contracts  for 

(see  also  Sales) 

27-SupT3. 

1; 

Rev.  1 

Disposition 

15-SuT)p. 

5 

Drawbacks  on  3xport  Shipments  under  Lend-Lpasc 

26 

Food  Priorities 

Issuance  of,  procedure  for 

52 

Issuance  of,  responsibility  for 

52;  5^-Supt) 

.  1 

Use  of 

52-Supp . 

1 

Foreign  Purchase  and  Importation 

Department  Committee  on 

15-Su-Dp . 

4 

FDA  subcommittee  on,  functions  and 

composition  of 

15-Supp . 

4 

General  Imports  Order  M-6? 

15-Supp. 

4 

Inter-Agency  Food  Procurement  Committee, 

functions  and  compositioB  of 

16-Supp. 

E 

Inter-Program  Sales,  documenting  of 

(see  also  Sales) 

27-SupT5. 

1 

Purchase  Plans,  dev.^lopment  and  preparation  of 

15-Supp . 

5 

-  e  - 


-Ea'tron.-  Banking  44  '  j 

Reports  on  purchases,  stocks  and  shipments  IS-Supp.  5;  2-Supp.  S  } 

Requisitions  15-Supp.  5 
Responsibility  for, 

operating,  to  commodity  "branches  2-Supp.  Q,;  15- 

SuTDp .  5 

staff,  to  Deputy  Director  in  charg^^  of 

Procurement  Coordination  15-Sup-o.  5;  2-Supp.  1 
Sales  Plans,  preparation  of  (see  also  Sales)  '       15-Supp.  5 
Section  32 

Authorization  for,  general,  by  master  docket  15 
Authorization  for  purchase  operations,  to 

regional  administrator  15;  15-Supp.  ? 

Announcements,  purchase                "  15 

Bonds,  performance  15 

Contracts,  amendment  of  15 

Contracts,  assignment  of  numbers  to  15  ' 
Inspection,  storage,  and  shiprjing  of 
commodities  to  be  purchased                           .  -^^ 

Offer  and  Acceptance  .15 

Reports  of  purchases  and  shipments  15 
Sales  of  commodities  redonnted  by  State 

Welfare  Agencies  (see  also  Sales)  '      "  15-Supp.  6 

Q,uestionnaires ,  clearance  with  Budget  Bureau 

'    (see  also  Administration,  ^orms)  53-Supp.  1 

Ea.tion  Banking  (see  also  Procurement).  44 
Rationing,  , 

OPA,  cooperation  with      -    .  51 

Proposals  for,  procedure  on  51 

Rationing  Policy  Committee  51 
Regionalization  (sec  Organization)  .  - 
Regulatory  Acts  and  Orders, 

Staff  responsibility  for  administration  of  8-Supp.  2 
Requirements  and  Allocations  ..... 

Allocation  of  U.  S.  Food  Supplies,  pro- 
cedure for  16-Supps.  6,8 

Combined  Food  Board 

International  Commodity  Committees  of, 

U.  S.  represent?^ t ion  on  "16-Supps.  6,7,10,11 

Commitments  of  supplies  16-Supp.  8 

Food  Advisory  Committee, 

functions  of  16-Sur)p.  C 

membership  on  .16-SupT).  C 

presentation  of  material  before  16-Supp.  D 

Inter-Agency  Commodity  Committees  16-Supp.  10 

Requirements,  submission  of  through  Program 

Liaison  16-Supp.  10 

Responsibility  for,  assignment  of  2 
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Snlrs 

Dirrct  SaIp.s,  T)rf»p?\ration  of  contracts  far  27-Supp.  1,  Hov. 

Invoicing  policy  and  procedurr'  S7-Rov.  1 

Preparation  of  Sr.los  Plans  15-Supp.  5 

Pricing  policy  and  procedure  27-Rcv.  1 
Salos  of  commodities  redonatcd  "by  Statp 

Welfare  Agencies  15-Supp.  6 
School  Lunch  Reimbursable  Program 

(seo  Domestic  Distribution  Progrnms) 
School  Milk  Hrimbursable  Program 

(see  Domestic  Distribution  Programs) 
Section  32  procedure  (see  Procurement) 

Section  32  progrpns  (see  Domestic  Distribution  Programs) 

State  and  Local  Food  Advisory  Committees  7-Rcv.  1 

State  Trade  Barriers 

State  V/ar  Boards, 

advisory  committee,  representative  on  13-Rev.  1 

membership  on  13-Rev.  1 

Statistics,  coordination  of  in  PDA.  53-Supp.  1 


Victory  Food  Selection,  program  and  procedure  for  7-Supp.  1 
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October  17,  1944 


To:  All  Persons  Maintaining  Manuals  of  Director's 

^'emoranda 


Subject:    Table  of  Contents  of  Director's  Memoranda 

Attached  is  a  table  of  contents  of  all  active  Director's 
Memoranda  issued  up  to  October  17,  1944.    This  supersedes  the 
table  of  contents  issued  December  11,  1943. 

In  addition  to  the  Director's  Memoranda  which  have  been 
declared  obsolete  in  memoranda  betv/een  December  11,  1943, 
and  October  17,   1944,  other  Director' s  Memoranda  have 
become  obsolete.    Attached  is  a  list  of  these  memoranda 
which  should  be  removed  from  manuals. 


7rom: 


Lee  Marshall,  Director 
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WAR  FOOD  ADMINISTEATIOi" 
Office  of  Distribution 
Washington  25,  D.G. 

TABLE  OF  CONTENTS  OF  ACTIVE  DIRSCTOR' S  MEMORANDA.  OCTOBER  17,  1944 
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1, 

Rev.  1 

11-30-43 

Internal  Communications  System  in  FDA 

S. 

7 

3-15-43 

Dealings  with  the  Federal  Bureau  of  Investigation 

2, 

s. 

12 

4-13-43 

Assignment  of  Responsibility  for  Commodities 

2. 

c 

O  • 

A.l 

6-8-43 

Assignment    of  Responsibility  for  Commodities 

2, 

5. 

A. 2 

8-3-43 

n            n                   II            n  It 

2, 

c 

A.  3 

10-21-43 

II           n                  n           n  It 

2, 

o. 

lei, 

A.4 

10-30-43 
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2, 

s. 

12. 

A  5 

• 

2-17-44 
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2, 

S. 

13 

4-30-43 

Organization  and  Assignment  of  Responsibilities 
for  the .Caribbean  Emergency  Program 

2, 

s. 

13, 

A.l 

9-7-44 

Fiscal  Work  in  the  Caribbea-n  Area 

2, 

s. 

15, 

Rev.  1 

11-9t43 

Authority  and  Responsibility  for  Market  Neius 

2. 

s. 

31 

3-9-44 

Organization  of  the  Office  of  Distribution 

2, 

e 
0. 

3-11-44 

Transfer  of  Machine  Tabulation  Section, 
Administrative  Services  Division 

2, 

S. 

33 

«-ai-44 

Centralization  of  Freight  Transportation  Voucher 
Revi ew 

2, 

s. 

34 

g-24-.44 

Responsibilities  of  the  Commodity  Branches 

2, 

s. 

35 

2-2'i-44 

Regionalization  Policy 

2. 

s. 

36 

4-5~4:4 

Transfer  of  the  Office  of  the  Special  Assistant  o 
"Plant  Facilities, Financing  and  Food  Protection 

2, 

s. 

37 

5-9-44 

Assignment  of  Responsibility  for  Programs  Trans- 
ferred from  QCC 

2, 

s. 

33 

5-13-44 

Office  of  Distribution  Field  Organization  and 
Washington-Ficlc!  Relationships 

2, 

s. 

38, A. 1 

6-3-44 

Regional  Organization 

9 

s. 

39 

5-13-44 

Regional  Organization 

2, 

s. 

40 

S-lS—i'T 

Field  Relations 
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Fo.  Date  Title 

2,  S.41  5-20-44  Renaming  the  Procuremont  Branch 

2,   S.42  6-2-44  Transfer  of  the  Office  of  Chief  of  Field  Relations 

2,   S.'rS.  7-26-44  Estahli shment  of  Budget  and  Organization  Division 

2,  S.44  7-10-44  Audit  Division 

2,   S.45  7-26-44  Transfer  of  Respcnsihili ty  for  Fiscal  PrograTi  in 

Hawai  i 

2,  S.46  ^  8-30-44  Abolition  of  Regional  Program  Appraisal  Offices 

2,  Sv-47  9-12-44  Responsibilities  of  CD  Field  Personnel  Officers 

2,  S,48  9-28-44  Realigment  of  Loss  and  Damage  Functions  and 

.■  Responsibilities  in  OD 

3,  Rev. 5  10-14-44  Personnel  Assignments 

3,  S.40  8-1-44  Advisory  Committee  on  Personnel  Ceilings 

3,   S.43  9-8-44  Personnel  Assignments 

4  9-14-44  Objectives  of  the  Office  of  Distribution 

5  3-25-42  Stajadardization  and  Elimination  of  Forms 

6.  3-25-42  Docket'  Procedure 

7,  ifev.2  7-12-44  Food  Distribution  Advisory  Committees 
7,  S,l  5-4-43  Victory  Food  Program 

13,  Rev.l  5-19-43  State  V7ar  Boards 

13,  S.l  6-16-44  State  War  Boards 

15  12-31-42  Delegation  of  Authority  axid  Policy  and  Procedure 

for  Section  32  Purchase  Programs 

15,  S.l  2-3-43  Procedure  for  the  Use  of  Contract  Symbols  and 

Serial  Numbers 

15,S.2  2-2-43  Commodity  Purchase  Announcements,  Offer  F^^rms, 

Contracts,  Orders  for  Services,  Bonds, and 
Assignments 

15. 5. 4  3-11-43  Assignments  of  Duties  and  Responsibilities  in  FDA 

for  Foreign  Purchase  and  Importation  Activties 

15,S.4,A, 1  4-7-44  Inter-Agency  Food  Importation  Committee 

15. 5. 5  3-12-43  Internal  Procurement  Operations 
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Fo. 

Date 

Title 

15,  S.o 

4-8-43 

Procedure    G-overning  the  Sales  of  Commodities' 
Redonated  "by  State  Welfare  Agencies  to  the 
Food  El stti Dution  Adminx strati on  ^ Section  32 
PrograLin) 

15, S. 7 

5-15-43 

Inter^Agency  Food  Procurement  Coordination 

15, S. 3 

7-26-43 

Drawhack  on  Export  Shipment-s  Made  hy  the  Food 
Eistrihution  Administration 

15 ,  S .  9.,  Rev .  1 

12-10-43 

Distrihution  of  Commodities  Acquired  under 
Section  32 

15,S.ll 

12-3-43 

Management  of  FDA-Owned  Inventories 

15,S.11,A.  1 

6-3-44 

Abolishment  of  Inventory  Review  Committee" 

16, 31. 1 

S-15-44 

Requirements  and  Allocations  Control  Procedure 

le.s.s 

1-20-43 

Estahlishment  of  the  Inter-Agency  Food  Procure- 
ment Committee 

7-13-44 

1944-45  Community  School  Lunch  Program  and 
Community  School  Lunch  Canning  Program 

?3 

8-7-42 

Policy  pnd  Procedure  for  Diversion  and  Export 
Programs 

6-19-42 

Delegation  of  Authority  vdth  Respect  to  Market 
Administrators 

27,  Rev.  1 

5-21-43 

Invoicing  Policy  and  Procedures 

27,S.l,Rev.l 

6-4-43 

Inter-Program  Sales  and  Direct  Sales 

31 

9-16-42 

Criticism  of  Other  Government  Agencies 

31,  S.  1 

8-3-43 

Public  Criticism  of  Other  Government  Agencies 

34 

5-27-42 

Instructions  Regarding  the  Signing  of  Corre- 
spondence, I'emoranda,  or  Documents 

34 ,  S .  A 

5-29-42 

Instructions  Regarding  the  Signing  of  Corre- 
spondence, Memoranda,  or  Documents 

34,  S.  1 

7-5-43 

Ditto 

34,  S.  2,  Rev.  1 

6-2-44 

Instructions  Regarding  the  Signing  of  Licenses 

Correspondence,  Memoranda,  and  Other  Documents 
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Ho.  •      Date  Title 

38  1-13-43  Procedure  for  Handling  Marketing  Agreements, 

Orders,  and  Support  Price  Programs  in  Connection 
With  Cooperative  Relationships  Between  the  De- 
partment of  Agriculture  and  the  Office  of  Price 
Admini  stration 

38,  S.  1  3-5-43  Relations  vith  OPA  on  Price  Ceiling  Problems 

39,  Rev.  1  3-23-44  Employment  of  Persons  Without  Compensation 

40  1-19-43  Relationship  Between  Agricultural  Research  Admin- 

istration and  Food  Distribution  Administration 

43,  Rev.  1  7-5-43  Order  Adjnini stration  Manual 

42,  S.  1  7-26-43  Pood  Order  Education 

42,   S.  2  11-30-43  Policy  Governing  Enforcement  and  Voluntary 

Compliance  Activities  in  the  Pield 

42,  S.  3  12-2-43  Preparation  and  Clearance  of  (Questions  and  Answers 

in  Connection  mth  5'ood  Distribution  Orders 

42,   S.  4  12-7-43  Summary  Reports  of  Procurement  in  Connection  with 

Set-Aside  and  Quota  Orders 

42,  S.  5  1-3-44  Compensating  Adjustment  of  Minor  Deficiencies  in 

Connection  with  Set  Aside  or  'Q;aota  Orders 

42,  S.  6  2-7-44  Initiation  and  Preparation  of  Orders  and  Punctions 

of  Order  Review  and  Clearance  Committees 

42,   S.  7  2-7-44  Interpretations  and  G-eneral  Instruction  in 

Connection  with  Pood  Distribution  Orders 

42,  S.  8  2-7-44  Di strib\ition  of  Pood  Order  Informational  Faterial 

to  Pield  Offices 

4^,  S.  9  6-2-44  Policy  Governing  Pood  Order  Education 

42,  S.  10  8-4-44  Order  Review  and  Clearance  Committee 

42,  S.   11  10-7-44  Pood  Order  Function  of  District  and  Sub-district 

Represent?  tives 

43  2-10-43  Food  Industry  Advisory  Committees  to  Assi st  Brancha- 

43,  S.   1  3-20-43  Delegation  of  Authority  to  Regions  to  Establish 

Food  Industry  Advisory  Committees 

43,   S.  2  5-18-44  Designation  of  Chairman  and  Vice  Chairman  of 

Food  Industrj''  Advisory  Committees 
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No, 


Date 


Title 


44 


44,  S.  1 


45 


49 


50 »S.  2.  Rev,  1  12-22-43 

50, S.  3, Rev.  1 
51 

51,  S.  1 

52 

52,  S.  1 

53 

53,  S.  1 
53,  S.  2 

54 


56,  R.  1 

56,  S.  1 

57,  Rev.  1 
59 

59,  S.  1 


2-  20-43  Actluisition  of  Rationed  Foods;  Issuance  and 

Collection  of  Ration  Currency 

7-  20-43  Procedure  for  Advance  or  Replacement  of  Ration 

Currency 

3-1-43  American- Canadian  Standing  Committee  on  Agri- 

cultural and  food.  Production  and  Distritution 

3-  25-43  Departmental  Feed  Committee 

Scope  of  "A"  Award  Broadened  to  Include  Year- 
Round  Food  Processors 

8-7-44  WFA  Achievement  Avfard  Board 

3-  25-43         Rationing  Procedure 

8-  2-43  Rationing  Allowances  and  Point  Values 

4-  3-43  Procedure  for  the  Issuance  of  Food  Priorities 
.  .Under  Food^  Distritution  Regulation  No.  1 

4-  15-43  Procedure  for  the  Use  of  Food  Priorities  ty  the 
Commodity  Branches  under  Food  Distribution 
Regulation  No,  1 

4-  13-43  Program  Analysis  and  Appraisal  in  the  Washington 
and  Regional  Offices 

5-  27-43  Coordination  of  Statistical  Work  in  FDA 

8-  13-43  Appraisal  of  the  Activities  of  the  FDA 

5-24-43  Procedure  for  Handling  Compliance  Work  in  Connec- 

tion with  Cooperative  Relationships  Between  the 
Food  Distribution  Administration  and  the  Office 
of  Price  Administration 

9-  3-43  Establishment  of  the  Special  Assistant  to  the 

Director  on  Plant  Facilities,  Financing,  and 
Food  Protection 

10-11-44  Procedure  for  Handling  V- Loans  to  Food  Processors 

8-13-43  Administration  of  the  Slaughter  License  Program 

7-7-43  Industrial  Feeding  Program 

2-17-44  Creation  of  an  Inter-Agency  Committee  on  Food  for 

Workers  and  a  Labor  Advisory  Committee 
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Ho.  Date  Title 

62  9-23-43  Possible  Post-War  ProlDlems 

62,  S.  1                10-12-43  Post-War  Problems  in  Pood  Marketiiig  and 

Distribution 

63  11-4-43  1943-44  Communitj'-  Food  Preservation  Program 

64  12-1-43  Conservation  of  Transportation  Facilities 

65  5-18-44  Price  Support  Prograjns 
65,  S.  1                  5-24-44  Docket  Numbering  System 

.66  ~         5-26-44  Designation  of  Security  Officer 

67  6-24-44  Discontinuance  of  Facility  Security  Program 

68  6-24-44  Container  Salvage 

69  8-11-44  Fiscal  and  Budgetary  Responsibilities 


•  KSTORAITDA  TO  BE  m'OTSD  TWli  I-^AMJALS 


No. 

2,  S.  12,  A  4 
2,  S.  29 

2,   S.  30 

9 

11 
12 

15,  S.  C 

15,  S.2,  A.  1 

15,  S.  3 
15,  S.  10 
17 

24,   S.  1 

29 

47 

48 
50 


Date  Title 

10-  30-43        Assignment  of  Responsibility  for  Commodity 

3-3-44         Transfer  of  Commodity  Accountability  Section, 
Custody  and  Disposition  Division 

3-6-44         Establishment  of  the  Shipping  and  Storage  Branch 
(Provisions  of  this  Memorandum  included  in 
No.  2,  31,  and  No,  3,  Rev.  5) 

4-  22-42         Surety  BondB 

5-  13-42        Packaging  Materials 

6-  3-42         Establishment  of  Interneship  Training  Programs 

for  the  Agricultural  Marketing  Administration 

11-  16-42         Official  Title  of  the  Government  Purchasing 

Commission  of  the  Soviet  Union  in  the  U.S.A. 

8-  24-43         Clearance  of  Announcements  and  Offer  and 

Contract  Forms 

2-  11-43        Designation  of  Field  Purchase  Representatives 

9-  13-43         General  Commodities  Purchase  Program 

7-  3-42        AMA  Attitudes  on  Price  Ceilings 

2-8-43         Overtime  (Superseded  by  G.A.I.  2350) 

9-2-42         Designa-tion  of  Mr,  Waugh  to  Handle  Cases  Involving 
State  Trade  Barriers 

3-  18-43         Establishment  of  a  Joint  Planning  Staff  on 

Requirements  and  Production 

3-23-43         Economic  Status  of  Low  Income  Groups 

3-26-43         Food  Processors  Eligible  for  Army-Navy  "E" 
Awards 


50,  S,  1 


6-4-43 


Procedure  for  Reviewing  Army-Navy  "E"  Nominations 


/ 


6rc 


WA.H  ADMiriSTEATIO!^ 
Food  Distribution  Administration 
'■/ashington  25,  D.  C. 


To: 


?rom: 


December  11,  1943 


All  Personnel  Maintaining  Manuals  of  Director's  Memoranda 

H.  I.  Dunkleberger ,  Chief,  Organization  and  Procedure  Division 


Subject:    Attached  Index  and  Table  of  Contents  of  Director 'p^eEqoraiida>  /\  R  Y 

I  CURRENT  SERIAL  RECORD 

Attached  are  a  revised  index  and  a  table  of  contents  of  allj  activ||E^C  281943 
Director's  Memoranda  issued  up  to  December  11,  1943,     They  supersede 
the  index  issued  June  12,  1943,  and  the  table  of  contents  issued  MMll-'nilF ' 

May  21,  1943.     There  is  also  attached  a  list  of  memoranda  wtofe  IM^'*^*'^ " 
become  obsolete  since  May  21,  1943,  \ 

Memoranda  numbers  46,  55,  and  58  have  become  inactive  and  are  listed  as 
obsolete,    Memorandvun  No.  6  and  its  supplements  v/ere  superseded  by 
Adaiinistrative  Services  Division  Memorandum  ITo.  37  with  the  approval  of 
the  Of-^ice  of  the  Director.    All  other  obsolete  memoranda  have  been 
specifically  superseded  by  other  Director's  Memorajida. 

Active  Director's  Memoranda  are  indexed  on  the  basis  of  a  subject-matter 
classification.     These  major  headings  are  as  follows; 


Administration,  General 
Civilian  Programs 
Committees 
Compliance 

Domestic  Distribution 
Industry  Operations 


Order  Administration 

Organization 

Procurement 

Hequirements  and  Allocations 
Sales 


Ziach  active  memorandum  is  indexed  under  one  of  the  above  major  headings 
and  is  also  indexed  alphabetically  by  subject  v;ith  a  cross-reference  to 
the  heading  -onder  vrhich  it  is  classified.     For  ex^jnple,  a  memorandiTm  on 
regional! zat ion  would  be  indexed  under  "Organization" ,  and  also  under 
"Hegionalization"  v/ith  a  cross-reference  to  "Organization." 


\.  '■■  J :  'J  ■  4)  ...... •^:^-^-^<.-y'-  ■ 
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WAE  FOOD  AKIITI  STRATI  017 
Pood  DistrilDution  Administration 
"Washington  25,  D.  C, 


December  11,  1943 


IITDEX  0?  DIE?:CTOH'S  rS'OBAlTDA 


Administr?.tion,  General 

Activities  of  the  FLA,  appraisal  of 
Communications,  internal  administrative 
Correspondence,  signing  of 
Criticis  .  of  Other  Government  Agencies 
Dockets,  preparation,  routing,  and  signing  of 

Diversion  and  Sxport  programs  , 

Food  Dis oribution  Orders 

Gene  rs.1 

Section  o2  Programs- 
Fiscal  Approval  of  Ne-w  or  Expanded  Programs 
Forms: ■ 

Clearr.nce  nith  Bureau  of  Budget 

Standardization,  committee  for 
Objectives  of  AHA 
Personnel: 

AssignJient  of 

Dollar-a-j'ear  men,  policy  on  employment  of 
Overtime,  policy  on 
graining  Program 

Utilization,  committee  for  survey  of 

Procedures: 

Coniiiittee  for  survey  of 

Trust  Fund  Accounts,  maintenance  of 
Agricultural  Research  Administration,  cooperation  rdth 
Allocations  (see  Requirements  and  Allocations;  Procurement) 
American-Canad.ian  Standing  Committee  on  Agricultural  and 

Food  production  and  Distribution 
Announcenents  and  Offer  and  Contract  Forms  (see  Procurement) 
Assignments  of  Functions  in  FDA  (see  Organdzation) 
Awards 

Army-l'avy  "3"  (see  also  Industry  Operations) 
Seasonal  Food  Processors'  "A"  (see  also  Industry 
Operations) 

Bonds,  perforj-.iance  or  surety  (see  also  Procurement) 
Caribbean  Smergency  Program  (see  also  Organization) 
Civilian  Prograias 

Industrial  Feeding  Program 

Victory  Food  Program 
Combined  Food  Board  (see  Requirements  and  Allocations) 
Committees : 

American-Canadian  Standing  Committee  on  Agricultural 

and  Food  Production  and  Distribution 
Combined  Food  Board 

Comnrodity  and  Program  Review,  meetings  of  Committees  on 
Departmental  Feed  Committee 
Foreign  Purchase  and  Importation,  Department 
Oomjiittee  on 

Foreign  Purchase  and  Importation,  FDA  Sub-Conrittee  on 
Forms,  co:i  dttee  for  standardization  and  elimination  of 


53-Supp,  2 
1-Rev.  1 

34;  34-Supps.  A, 1,2 
31;  31-Supp,  1 

23 

42-Rev.  1 
6;  34 
15 
61 

53-Supp,  1 
5 

4-Supp.  A 

3-Rev.  2 

39 

24-Supp.  1 
12 

33-Supp.  1 

33-Supp,  1 
60 

40 


45 


50;50-Supp.  1 

50-Supp,  2 
15-Sup:..  2;9 
2-Supp.  13 

59 

7-Supp.  1 


45 

16-Supps.  6,7,10,11 

2-Supp.  R 

49 

15-Supp.  4 
15-Supp,  4 
5 


Industry  Advisory  Cormittoes'.'j^'''-'^       ,*  ■-•-■'■>^  ^j^,.  43 

Industry  Adyi-sory  Opinmittees;  •Re^iq^a^'^'*';''-"^  ^       .  43-Supp.  1 

Inter-Agency  Commodity  Comittee      '"'"''^^''-^-s'r.-- • "  IS-Supp.  10 

Inter-Agency  Food  Procurenent  CorMttee  16-Supp.  ID 
^nter-Bureau  Post-'7nr;?lafming  Cormnittee,  representative 

■■  on.                              ''•''"'■'^■-■■■''j^pTC^frr^  ^  62-Supp.  1 

;  ^     Interna- tlQnal  Coirinodity  CoripitteeV~-^--.£^  >^^^^^^^  16-Supps,  5,7,10,11 

Inventory  P.evie\7  Committee  (see  also  Frocureftent)  15-Supp,  11 

"  '  joint  Plaioning  Staff  on  requireftient^^  and  production  47 
Order  ^levie-?  and  Clearance  OoTTiMtt-te-^V^ ' 
Petition  Hevien  Oomraittee  .-, 

"■  Policy  CoiT/iiittee      "     ••                  ;  .  .•  ,4 

Post  ■'Zar  Pro"blerns,  Conniittee  onr.;     '  .     ~'  >  .62 

Rationing  Policy  Committee                     '  51  -  ■ 

Simplification  of  procedures  and  Utiiizati-on  of  - 

M9JLpOT7er  in  FDA                                         -.■  ■.,          'S^-Supp.  1 

* '"Sujipiy  Sstii;'iates               .  lo-Supp.  9 

,      Statft  and  Local  Food  Advisory  Committees       ^  13-Hev.  1  : 

'"'i'St'5i.te  7ar  Bogrd  Advisory  Coriimittee  '     -   -.  .   '  '  13-Rev.  1 
Commitments  of  Supplies  (see  also  Requirements  and 

•  Alloc^.tions)                              ■  ,-.    ■  '         .  16-Supp,  8 
Commodities  •■ 

■  •  'Assignment  of  (see  also  Organization)  •  2-Supp,  12,  A;iends.  1, 


42-F.ev.  1 
42-Rev.  1 


2,3, 


A 


\     ''-DistrilDution  of,  acquired  under  Section  32  (see  also 

Prociirenent)                                '  15--Supp.  9-Rev,  1 

OoEimuni cations ,  internal  adrainistrptive  (see  also  Adminis- 
tration, G-eneral)  "l-Rev.  1 

Community  Food  Preservation  Program  (see  also  Domestic 

Di.s-tribution  Programs)  ■  63 

Community  Scb.ool  Jjixacti  Prpgrara  (see  Domestic  Distribut.ion 
■  '  Programs)  ;  f 

Compliance           "     ,  r-  "'                                  "  '  . 

Cooperation  r/ith  OPA                                                   .  ,  54- 

Policy  a;.id  Procedure  (see  also  Order  Administration)  42-Rev,.  l,  4<i-Supp.2 

Responsi'oility  for,.,  assignment  of  2-Rev,  1 

Containers,  material  for  (see  also  Industry  Operations)  "'  11' 

Contra.cts  (see  Procurement) 

Correspondence,  signing  of  (see  also  Admni  strati  on,  G-eneral)34;  34-Supps,A,  1 ,  2 

''Departmental  Fe'ed  Comi^ittee                               .,.  49 
Direct  Distribution  (see  Domestic  Distribij^taon  programs) 

Direct  Sales,  Preparation  of  contracts  for  '  .              .  *27-Supp,  l-Rev,  1 

(see  also  Procurement;  Sales) 
Diversion  and  Sxport  Programs  (see  also  Price ' Support 

Programs)                          .  •  23 
Dockets  (see  Ad-wi-nistration)  r.-.;- 

Domestic  Distribution  Progr^ims  •                                           ■  • 

Ooraiunity  Food.  Preservation  -63 
Com2:iunity  Sc'nbol  Lunch  (s«e  also  School  Lunch  Reim- 

bursa.ble  belOT")  ■■        "     20-Rev.  1'      .  ■ 

..Direct  Distribution  ■ 

Liquidation  of  inventories   •                        .  ,  15-Supp.  6 

School  Lunch".' Re imb.u rs ab le ,  program"  policies  20-Rev.  1  ' 

SchoQl^i^ilk  Reimbursable,,'  prog;ram  pdlic-ies                -.  2C-Rev.  1 
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Dra^/brclcs  on  'Dxijort  Shipments  (see  also  Procurement)  15-Supp,  8 

Economic  Stat'is  of  Low  Incone  Groups  48 

TacilitieB,  functions  of  FDA  in  regard  to  (see  also  56-Rev.  1 

Industrj'  Operations) 

Federal  Bureau  of  Inventigation,  dealings  with  2-Supp.  7 
Fiscal  Approval  of  I'ew  or  Tlxpanded  Brograms  (see  also 

Ad.ministrr.tion,  General)  61 
Fiscal  Responsibilities  (see  Organization) 

Food  Order  Education  (see  p.lso  Order  Administration)  42-Supp,  1 

Food  Priarities  (see  Procurement)  ^    —  » 

Food  Production  Adxiini  strati  on,  cooperation  ^ith 

Joint  Planning  Staff  on  Requirements  and  Production  47 

Liaison  '/ith  ACAA  16 

Foreign  Purcnase  end.  Importation  (see  Procurement) 

Forms  (see  Administration) 

General  CoLirAodities  Purchase  Program  (see  also  Procurement)    15-Supp,  10 
Government  Purchasing  Commission  of  Soviet  Union,  official 

title  15-Supp.  G 

Industrial  Feeding  Program  (see  also  Civilian  Programs)  59 
Industry  Advisor^"  committees  (see  Industry  Operations) 
Industry  Operations 

A^mrds^ 

Ar  y-l'avy  "I"  50;  50-Supp.  1 

Seasonal  Food  Processors'  "A"  50-Supp.  2 

Industry  Advisory  Comraittees,  !7ashington  43 

Industry  Advisory  Committees,  Regional  4.3-Supp.  1 

Pacliai'i  ng  11 

Plant  Facilities,  Financing  and  Food  Protection  56-Rev.  1 

Transportation  facilities,  conservation  of  64 

V-Loans  to  food  processors,  handling  of  56-Supp,  1 
Inspection  of  Con-  odi ties 

Assignj-ient  of  responsibility  for  2-Supp.  12, Amends.  1,2, 

3,4 

Section  32,  purchased  under  15 

Stored  Commodities  (see  also  Procurement)  15-Supp.  11 
Inter-Agency  Com  odity  Committee  (see  Requirements  and 
Allocations) 

Inter-Agency  Food  Procurement  Committee  (see  also  Procurement )16-Supp.  E 
International  Connodity  Oom.nittoes  (see  Requirements  and       '  T 
iUlocations) 

Intcr-Prograja  Sales  (see  also  Procurement;  Sales)  27-Supp.  1-Rev.  1 
Inventory  '/.exi^^e:  :ent  responsibility  for  (see  also  Procurement)  15-Supp,  11 

Invoicing  Policy  and  Procedure  (see  also  Sales)  27-Rev.  1 
Job  Descriptions,  responsibility  for  functional  and  related  37 

(see  also  Or^-"anization) 

Manpower,  survey  on  utilization  of  33-Supp.  1 
Karket  ile-'s,  responsibility  for  (see  Organization) 

Market  Adiiinistrators,  responsibility  25 

Marketing  iigrcements ,  cooperation  -vith  CPA  on  38 
Nutrition  Prograxis  Branch,  establishment  of  (see  also 

Organization)  2-Supp.  24 

Objectives  of  ^M^A  (see  also  Administration,  General)  4-Supp.  A 
Order  Adininistration 

Appeals  42-Rev.  1 
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Clearance  of  order 
Bistriljutioii  of  order 
3nforce--'.ent ,  policy  governing 
Food  Order  Education 

Assignnent  of  responsilDilities  for 
Order  Reviev'  and  Clearance  Committee 
Petition  HevieTr;  Comriittee 
Petitions  for  Relief 
Preparation  of  Order 

Questions'  rnd  Answers,  preparation  aJid  clearance  of 
Set-c?side  pno..  Quota  Orders,  summary  report  of 
Slaughter  License,  Permit  Programs,  administration  of 
Organization 

Assignment  of  functions  in  PDA 

CariolDean  liiaergency  Program  . 
Commodities,  assignment  of  . 

Fisca,l 

Finance  ■  r.nd  Accounts  Division,,  liaison •  T/ith  "branches 
JoT:  Descriv/tions,  responsiliility  for 
Ms.rket  "e^rjs 

ResponsilDility  for 
nutrition ^and  Food  Conservation  Branch, realignment  of 
functions  .  . 

nutrition  Programs  Branch,  esta?olishnent.  of 
•    -     ProgrsjA  Services.  Division,  reassignment  of 
Regi  onali  2:at  1  on 

Prograan  Aiialysis  and  Appraisal 
Packaging  (see  fClso  Procureraent  and  Industry  Operations) 
Personnel  (see  AciJ'iinistration,  G-eneral) 

Plant  Pacili tie's,  Financing  and  Pood  Protection,  establish- 
ment of  Special  Assistant  to  Director  on  (see  also 
Industry  Op'e rations) 

Post-'War  FrolDlems 

Price  Ceilings 

OPA,  relationships 
Policy 

Price  Support  programs 

Diversion- and  Sxport  Programs,  docket  procedure  of 
OPA,  relationships  •■^ith 

Priorities,  food  (see  Procurement;  Pood  Priorities) 

Procedures,  coi.raittee  on  survey  of 

Procurement       ■     ■  ■ 
Allocations- 

As  oa.sis  for  purchase  operations 
Separate 

Anno-fjicehients  and  offer  and  contract  forms 

DistrilDution  of 

Clearance  of 
Assignment 

notice  of 

Instruiiient  of 
Bonds,  performance  or  surety 
Contracts 

Distribution  of  copies  of 

SymlDols  and  serial  numlDers  for 


42-Rev.  1 
42-Rev.  1 
42-Supp.  2 

42-Supp,  1 
42-Rev.  1 
42-Rev.  1 
42-Rev.  1 
42-Hev.  1 
4ii-Supp.  o 
42-Supp,  4 
57-Rev^.  1 

^Hev.  1 
2-Supp.  13 
2-Supp.  12;  Ai lends, 
1,2, ri, 4 

2-Supp,  10 

37 

2-Supp.  15-Rev,  1 

2-Supp.  24 
2-Supp.  24 
2-Supp.  23  - 
2-Rev.  1 
53 
11 


56-Rev.  1 

62,  52-Supp,  1 

38;  38-Supp.  1 
17 

23 

38;  38-Supp.  1 


33-Supp.  1 


15-Supp.  5 
15-Supp.  7 

15-Supp.  2 
15-Supp,  2-Araend,  1 

15-Supp,  2 
15-Supp.  2 
15-Supp,  2;  9 

15-Supp,  2 

15-Supp»l;  15-Supp, 2 
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Direct  Sales,  i-reppration  of  contracts  for  (see  also  S?1ps) 
Disposition 

DraT'/'bpcks  on  Export  Shipments 
Food  Priorities 

Issupiice  of,  procedure  for 

Issuance  of,  responsibility  for 

Use  of 

Foreign  Purcnase  and  Importation 
Department  Coi;iiiittee  on 

FDA  su''oco;;ii:iittee  on,  functions  and  composition  of 

General.  Imports  Order  M-63 
General  Cor i-.-odi ties  Purchase  Program 
Inspection  of  Stored  Commodities 
Inter-A^enc:'  Food  Procurement  Comriittee 

functions  and  coiivposition  of 
Inter-Prograjn  Sales,  Documenting  of  (see  also  Sales) 
Inventory  Manatjeuent ,  responsi"bility  for 
Inventory  P.eview  CoiorAittee 
Invoicing  Policj'"  and  Procedure 
Packaging 

Purcnase  Plans,  Development  end  preparation  of 
Ration  Banlcing 

Ration  Currency,  issuance  and  collection  of 

Ration  Currency,  adv.-^nce  or  replacement  of 
Repackaging  e-ad  reconditioning 
Reports  on  purchases,  stocks  and  shipments 
Requisitions 
Responsihility  for 

Operating,  to  commodity  branches 

Staff,  to  Deputy  Director  in  charge  of 
procurement  Coordination 

Sugar,  "beet  and  cane 
Sales  Plans,  preparation  of  (see  also  Sales) 
Salvage  Sales  (see  also  Sales) 
Section  32 

Authorization  for,  general,  "by  master  docket 
Authorization  for  purchase  operations,  to  regional 

director 
Announcements,  purchase 
Bonds,  performance 
Comi-;odities,  distribution  of 
Contracts,  amendment  of 
Contra.cts,  assignment  of  numbers  to 
Inspection,  storage,  and  shipping  of  commodities 

to  be  purciiased  ■ 
Offer  and  Acceptance 
Reports  of  purchases  and  shipments 
Sales  of  comi.iodities  redonated  by  State  'Telfare 

Agencies  (see  also  Sales) 
Set-aside  and  Quota  Orders,  summary  report  of  (see  also 

Order  Administration) 
Program  Services  Division,  reassignment  of  functions 
Questionnaires,  clearance  with  Budget  Bureau  (see  also 

Administration:  Forms) 
Questions  and  Ans«.'ers  for   .FDOrders,  preparation  and 

clearance  of  (see  also  Order  Administration) 


27-Suppi  1-Rev,  1 
15-Supp.  5 
15-Supp.  8 

52 

52,  52-Supp.  1 

52-  Supp.  1 

15-Supp,  4 

15-Supp.  4 

15-Supp,  4 

15-Supp.  10 

15-  Supp,  11 

16-  Supp,  E  • 
27-Supp.  1-Rev,  1 
15-Supp.  11 
15-Supp,  11 

27 -Rev,  1 
11 

15-Supp..  5 

44 

44-Supp,  1 
15-Supp,  11 
15-Supp,  5;2-Supp.S 
15-Supp.  5 

2-Supp.  Q;  15-Supp.  5 

15-Supp,  5 
2-Supp.  12- Amend,  4 
15-Supp,  5 
15-Supp,  11 

15 

15; -15-Supp,  3 

15 
15 

15-Supp,  9-Rev,  1 

15 
15 

15 
15 
15 

15-Supp,  5 

42-Supp,  4 
2-Supp.  23 

53-  Supp.  1 
42-Supp.  3 


Quotations,  policy  and  procedure  (see  also  Sales)  27-Rev.  1 

Ration  Ban^:ing      _   '  .  •■ 

Ration  Currency',  iss^Jiance  and  collection  of  44 

Ration  Currency,  advance  or  replacement  of  '  '  44-Supp.  1 

Rationing  . 

OPA,  cooperation  ^ith  51;  51-Supp.  1 

Proposals  for,  procedure  on  51  •  ' 

Rationing  Policy  Comnittee  51  • 
Regionalization  (see  Organization) 

Repackaging  a'.id  reconditioning  (see  also  Procurement)  "   'IS-Supp.-  11 

Requirements  end.  Allocations 

Allocation  of"'U.  S.  Food  Supplies,  procedures  for  16-Supps.  6,8  ■ 

Co!n"bined 'Food "Board  '  - 
Intern?^,tional  Commodity  Comr.ittees  of  • 

Clearance  of  Proposals  of  IS-Supp.  12 

Membersblp  on  16-Supp.  13 

U.  S.  Representation  on  -16-Supps.  6,7,10,11 

Conjiilinents  'of  supplies  ■     •  16-Supp.  8 

Inter-Agency  Cbmmodity  Comraittees  -16-Supp.  10 

Procedure  "governing  '-16-Supps.  14,  15 

Requirements,  submission  of  through  Program  Liaison  16-Supp.  10 

Responsilsility  for,  assignment  of  2-Rev.  1 

Sales 

Direct  Sales,  prepa.ration  of  contra.cts  for-  ■■27-Supp.  1-Rev.  1 

Invoicing  Policy  and  Procedure  27-Rev.  1. 
.      Preparation  of  Sales  Plans                                                  '  15-Supp.  5  ,  . 

•  Qaotatioiis  Policy  and  Procedure  '        •    -  27-Rev.  1 

Sales  of  •Oorai'\odities  Redonated  "by  State  "^elfare  Agencies  15-Supp.  6 
Sa.lvage  Sales,  responsi"bility  for  planning  and  execution 

of     ■     ■       '•■  ■  15-Supp.  11 
School  Lunch  Heira'bursa'ble  Frograra  (see  Iiomestic  Distribution 
Programs) 

School  l,:i-ilc  Reim'bursa'ble  Program  (see  Domestic  Distribution 

Progra}ns)  '  " 

Section  32  Procedure  (see  Procurement) 

Section  32  Prograiis  (see  Domestic  Distribution  Prograjns) 
Set-aside  paid.  Q,uotc  Orders,  suramary  report  of  (see  also 

Order  Adiuiuistration)  42-Supp.  4 
Slaughter 'License  and  permit  Programs,  Administration  of 

(see  also  Order  Administration)  •57-Rev.  1  ' 

State  and  Local  Food  Advisory  Comraittees  7-Rev.  1 
State  Trpd.e  Barriers  '29 
State  '?ar  Boards 

Advisory  Co;anittee ,  representative  on  •13-Rev.  1 

Membership  on  13-Rev.  1 

Statistics,  coordination  of  in  FDA  53-Supp.  1 
Transportation  Facilities,   conservation  of  (see  also 

Industry  Operations)  64 
Trust  Fund  Accou.nts,  maintenance  of  (see  also  Administration, 

General)  60  '  • 

V-Loans  to  Food  Processors,  handling  of  ( see' Industry  Operations)  •  •  - 

Victory  Food  Selection,  program  and  procedure  for 

(see  also -Civilian  Programs)  ■  ■7-Supp.  1 
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ATTACiE'ISTT  2 


^AR  FOOD  AnnHlSTPATIOlf 
Food  Distribution  Administration 
'Washington  25,  D.  C. 


DecemlDer  11,  1943 


1-  Rev.  1 

2 -  Rev.  1 
2-Supp.  Q 

2-Supp,  R 
2-Supp.  S 

2-Supp.  7 
2-Supp.  10 


TA3L5  0?  COr'I'ELTTS  FOR  DIRECTOR'  S  mORA'jvTDA 

DATE  TITLE 

11-  30-43  Interna.l  Communications  System  in  FDA 

12-  1-43  Organization  of  the  FDA 

10-  29-42  Reassignment  of  Functions  of  the  Parcha.se 

Branch 

11-  9-42  Commodity  and  Program  Revie'"'  Meetings 

12-  3-42       Basic  Reports  on  Supply  and  Distribution  of 

Commodities 

3-15-43       Dealings  '-ith  the  Federal  Bureau  of  Investigation 

3-29-43       Liaison  Betw'een  the  Branches  and  the  Finance 
and  Accounts  Division 


2- 

Supp. 

12 

4-13-43 

Assignment 

of  Responsibility  for  Commodities 

2- 

Supp. 

12- 

-Amend. 

1 

6-8-43 

Assignment 

of  Responsibility  for  Commodities 

2- 

Supp. 

12- 

-Amend. 

2 

3-2-43 

Assignment 

of  Responsibility  for  Commodities 

2- 

Supp. 

12- 

-Amend. 

3 

10-21-43 

Assignment 

of  Responsibility  for  Commodities 

2- 

Supp. 

12- 

-Amend. 

4 

10-30-43 

Assignment 

of  Responsibility  for  Commodity 

2- 

Supp. 

13 

4-20-43 

Organization  and  Assignment  of  Responsibility 

2-Supp.  15- Rev.  1  11-9-43 
2-Supp.  23  11-24-43 


2-  Supp.  24 

3-  Rev.  2 

4 

4-  Supp.  A 


11-  30-43 

12-  1-43 
3-12-42 
5-13-42 


the  C»ribbes?n  Emergency  Progr^^m 

Authority  and  Responsibility  for  Market  Ne^^s 

Reassignment  of  Functions  of  the  Program.  Services 
Division 

Realignment  of  the  Functions  of  the  i^Tutrition  and 
Food  Conservation  Branch  and  Establishment  of 
Nutrition  Programs  Branch 

Personnel  Assignments 

Setting  of  AI'IA  Policy  Committee 

Objectives  of  AI/iA 


-  2  - 


NO. 

5 
6 

7-Rev.  1 
7-Supp.  1 

? 

11 
12 

13-Rev.  1 
15 

15-Supp.  C 

1  5-  Supp;  i 

15-Supp,  2 


LATE 
3-25-42 

3-  25-,4^  ., 

4-  12-43 
6-4-43 

4-  22-42 

5-  13--fe'  ' 

6-  3-42 
'5-19-43 
12-31-42 

11-16-42 

2-3-43 

2-2-43 


15-Supp.  2-Araend.  1  8-24-43 


15-Supp.  3 

15-Supp.  4 

15-Supp.  5 

15-Supp.  6 


2-  11-43 

3-  11-43 

3-  12-43, 

4-  8-43 


15-Supp.  7  5-15-43 
15-Supp,  '8  7-26-43.' 
15-Supp.  9-Rev.  1  12-10-43 


"  TITLE 

Standardization  and  Elimination  of  Forms 
Locket  Procedure 

State  and  Local  Food  Advisory  Coramittees 
Victory  Food  Program 
Surety  Bonds 
P^.'ckaging  Materials 

"Sstablis'hinent  of  Internship  Training  Programs 
State  War  boards  ' 

Lelegation  of  A.uthority  and  Policy  and  Procedure 
for  Section  32  Purchs,se  Programs 

Official  Title  of  the  Government  Purchasing 
Commission  of  the  Soviet  Union  in  the  USA 

• ,  -'  '  J"-.-  ■ 

Procedure  for  Use  of  Contract  Symbols  and 
Serial  Jfumhers,  . 

Commodity  Purchase  Announcements,  Offer  Forms, 
Contracts,  Orders,  .for i  Services,  Bonds,  and 
Assignments 

Clearance  of  Announcements  and  Offer  and  Contract 
Forms 

Designation  of  Field.  Purchase" Representat ives 

Assignment  of  Luties  and  Responsibilities  in  FLA' 
for  Foreign  Purchase  and  Importation  Activities 

Interna.!  Procurement  Operations 

Procedure  ■G-overnxng  the -STles  of  Commodities 
Redonated  by  State  '^elf^re  Agencies  to  the  FLA,  , 
(Section  32  Progr?^.ras).  ■  "   ■  •■  • - 

Inter- Agency  Food  Procurement  Cooprdination 

Drawback  on  Export. Shipments  Made  by  FLA 

Listribution  of  Commodities  Acquired  Under  Section 

32  .       ••    .         ■    -  •• 


15-Supp,  10 


9-13-43 


General  Commodities  Purchase  Program 


-  3  - 


m.  DATS  ^  TITLE 

15-  Suppl  11  12-8-43         Management  of  FM-Orned  Inventories 

16  7-8-42  Committees  in  Connection  "^ith  Combined  Food  Board  and 

Food  Requirements  Committees  and  Liaison  ^ith  ACAA 

16-  Supp.  E  1-20-43         Establishment  of  the  Inter-Agency  Food  Proaurement^  ^ 

Com.nittee 

16-Supp,  6  1-28-43         Responsibilities  of  Program  Li^^ison  Office, 

Commodity  Branches  and  Requirements  and 
Allocations  Control  in  allocation  of  U.S.  Food 
Supplies 

16-Supp.  7  3-3-43  Membership  on  Combined  Food  Board  Commodity  Committees 

16-Supp.  8  3-10-43         Procedure  '"ith  Respect  to  Proposals  for  the 

Allocation  of  U.S.  Food  Supplies  Among  Claimant 
Agencies  and  Commitments  "onder  Procurement  Programs 

16-Supp.  9  3-10-43         Supply  Estimates  Committees 

16-Supp.  10  3-10-43         United  States  Representation  on  the  Interna,t ional 

Commodity  Committees  of  the  Combined  Food  Board 

16-Supp.  11  3-30-43         Membership  on  Combined  Food  Board  International 

Commodity  Committees 

16-Supp.  12  6-14-43         Clearance  of  International  Commodity  Committee 

Proposals 

16-Supp.  13  6-16-43         Iviembership  on  Combined  Food  Board  International 

Commodity  Committees 

16-Supp.  14  11-2-43         Requirements  and  Allocation  Procedure 

16-  Supp.  15  11-9-43         Requirements  and  Allocations  Procedure 

17-  7-8-42  AI'LA.  Attitudes  on  Price  Ceilings 
20-Rev.  1              7-24-43         1943-44  Connunity  School  Lunch  Progrqjn 

23  8-7-42  Policy  ^nd  Procedure  for  Diversion  and  Export  Programs 

24-Supp.  1  2-9-43  Overtime 

25  8-19-42         Delegation  of  Authority  t^ith  Re-apect  to  I/Iarket 

Administrators 

27-Rev,  1  5-21-43  Invoicing  Policy  and  Procedures 


-  4 


NO. 

27-Supp.  1-Rev.  1  5-4-.43 
^9  .  3-2-42 

31  ■ 

31-Supp.  1 
33~Supp.  1 

34  ',. 
,34-Supp.  A 


34- 


34-Supp.  2 


37 


38 


38-Supp.  1 

38 

40 

42-Rev.  1 
42-Supp.  i' 
42-Supp.  2 

42-Sapp.  3 


DATS  TITLS 

Inter- Program  Sales  and  Direct  Ss.les 

_  .Des.igns,tion  of  llr.  /ITaugh  to  Handle  Cases 
XfiVolving  Stats  Tirade  Barriers 

■  .9.-15-42  ^      '^.'Ci-'lticisi?  of 'Other  Government  Agencies 

8*-3-43  Public    Criticism  of  Other  Governinent  Agencies 

4-20-43         Survey  of  Procedures  and  Utilization  of  Ifenpover 
..  .    ■         J'P-A- , 

.5-27-42      ■  ..iristri^ct ions  Regarding  the  Signing  of  Corres- 
"pondence,  Mecioranda,,  or  Doc\iments 

.  5-2^— 15  ,       Instructions  Regarding  the  Signing  of  Corres- 
pondence, '  Memoranda,  or  Documents 

7-5-4J5  ins  true  tio.ns"' Regarding  -the  Signing  of  Corres- 

.  '   pohdence,  M'emorahda, ,  or  Documents 

10-  28-4.3,       Instructions  jReg-arding  the  Signing  of  Corres>. 

pdndence/  Ilem'oranda,,  and  Other  Docuraent-s 

.1-4^4.3  ..         Branch  and  .Division  Responsibility  for  Functional 
and  Related  Job  Descriptions  during  Reorganization 

1-13-43 Pr.bcedure 'tor  Handling  -I'larketing  Agreements, 

Orders,'  and  'Support  Price  Programs  in  Connection 
,      •      .......   "'ith  Cooperative  Relationshi;os  3et"'een  the 

Department  of  Agriculture  an'd  the  Office  of 
Price  AdiQinistration  , 

'3-5-43  '    ,    .RelatiohS'/rith  CPA  on  Price  Ceiling ' Problems 

._1-13t43         Policy  on  the  Employment  of  ^'PB  Dollar-A-Year 
Personnel  Transf  erred  to  the' Pood  Distri'oution 
.  Administration 

,  lrl9-43.  ,       Relationship  Bet^-een  Agricultural  Research 
Administration  a;nd  JDA      '  ' 

7-5-43  Order  Administration  Manual 

V-2"6-43         Food  Order  Sd>ication      '•  ■  -• 

11-  30-43       Policy  Governing  Enforcement'  and  Voluntary 

Compliance  Activities  in  the  Field 


12-2-43         Prepa.ration  and  Clearance  of  Questions  and 

Ans'^-ers  in  Connection  '"ith  Food  Distribution 
Orders  . 


-  5  - 


HO. 

42-  Supp.  4 

43 

43-  Supp.  i 
44 

44-  Supp.  1 
45 

47 

48 
49 
50 

50-Supp,  1 

50-  Supp.  2 

51 

51-  Supp.  1 
52 

52-  Supp,  1 
53 

53-  Supp.  1 
53-Supp.  2 


DATS  TITLE 

12-7-43       Summary  Reports  of  Procurement  in  Connection  vith 
Set-aside  and  Quota  Orders 

2-  10-43       Food  Industry  Advisory  Committees  to  Assist 

Branches 

3-  20-43       Delegation  of  Authority  to  Regions  to  Establish 

Food  Industry  Advisory  Committees 

2-  20-43       Acquisition  of  Rs.tioned  Foods;  Issu9.nce  and 

Collection  of  Ration  Currency 

7-  20-43       Procedure  for  Advsjice  or  Replacement  of  Ration 

Currency  ■ 

3-  1-43    '.   American- Canadian  Standing  Committee  on  Agricul- 

tural and  Food  Production  and  Distribution 

3-18-43       Establishment  of  a  Joint  Planning  Staff  on 
'  Requirements  and  Production 

3-23-43       Economic  Status  of  Low  Income  Group?. 

3-25-43       Departmental  Feed  Committee 

3-26-43       Food  Processors  Eligible  for  Army  and  Uavy 
"E"  Ar^ards 

6-4-43         Procedure  for  Reviewing  Army-Havy  "E"  IJominations 

9-3-43         Establishment  of  "A"  A^ard  for  Seasonal  Food 
Processors 

3-  25-43       Rationing  Procedure 

8-  2-43         Rationing  Allowances  and  Point  Values 

4-  2-43         Procedure  for  the  Issua.nce  of  Food  Priorities 

Under  Food  Distribution  Regulation  No.  1 

4-15-43       Procedure  for  the  Use  of  Food  Priorities  by  the 
Commodity  Branches  Under  Food  Distribution 
Regulation  No.  1 

4-  13-43       Program  AnaJysis  and  Appraisal  in  the  Washington 

and  Regional  Offices 

5-  27-43        Coordination  of  Statistical  Work  in  FDA 
8-13-43       Appraisal  of  the  Activities  of  the  FDA 


-  6  - 

HO;  DATS  TITL^! 

54  5-24-43         Procedure  for  Handling  Compliance  ^ork  in 

Connection  rith  Cooperative  Relationships 
Between  the  Food  DistriMtion  Administration 
and  the  Off iCe  of  Price  Administration 

56-Rev.  1  9-3-43  Establishment  of  the  Special  Assistant  to-  the 

Director  on  Plant  Facilities,  Financing,  and 
Food  Protection 

56-  Supp.-  1  ib-il-'43       Procedure  for  Handling  V-Loans  to  Food  Processors 

57-  Rev.  1  8-1S-43         Administration  of  the-  Slaughter  License  Program 
59-    .  7-7-43  Industrial  Feeding  Prograjn 

60  7-23-43        'Mainten?3;nce  of  Trust  Fund  Accounts 

61  -  8-23-43  Prior  Fiscal  Approval  of  Her  or  Expa-nded  Programs 
62-  9-23-43         Possible  Post~^ar  Problems 

62-Supp,  1  10-12-43    .    Post-^ar  Problems  in  Food  Marketing  and  Distri- 

bution -     -  . 

63  11-4-43.;       1943-44 'Community  Food  Preservation  Program 

64  12-1-43         Conservation  of  Trans-oortation  Facilities 
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LIST  OF  OBSOLETE  DIHSCTOR'S  MSMOrlA.;TI]A.  C0T5RIMG  PSRIOD 


MAY  21.  1945>EEGE^^ER  11,  1945 


Attachment  3 
NO. 

1 


2-Supp.  A 
2-Supp.  E 

2-Supp.  G- 

2-Supp.  I 
2-.Supp#  J 

2^Supp,  K-Rev.  1 

2-Supp,  L 

2^Supp.  M 

2-Supp.  U 
2-Supp,  1 

2-,Supp,  2 

2-Sup'p,  15 
2-Supp,  4 


HATE  TITLE 

1-4-43  Food  Distribution  Administration  Internal 

Communications  Series 

1-13-43  Organization  of  the  FDA 

3-24-42  '    Functions  of  Transportation  and  VfereHousing 

Bi'anch  Redefined 

5^7-42  Functions  of  Marketing  Reports  Division 

in  Regard  to  Regional  Information  Activi- 
ties 

8-6-42  Defining  Functions  of  the  Marketing  !Re- 

ports  Division  in  Connection  vath  Market 
News  Service 

8-  31-42  .  Establishment  of  Field  Organization  of  the 

AMA  ' 

9-  12-42  Establishment  of,  and  Delegation  of  Au-. 

■  thority  for.  Regional  Personnel,  Admin- 
istrative Services,  and  Fiscal  Divisions 

9-15-42  Delegation  of  Authority  for  Distribution 

Programs  in  the  Field  to  Regional  A'dmin- 
istrators 

9-12-42  Establishment  of,  and  Deleg?.tion  of  Au- 

thority for,  Regional  Marketing  Reports 
Divisions 

9-12-42  ,    Establishment  of.  and  Delegation  of  Au- 

thority for^  Regional  Program  Analysis 
and  Apprs-isal  Division 

12-30-42  Regionalization  of  Market  News 

1-  21-43  ■  Assignment  of  Responsibility  for  Coordi- 

nation and  Supervision  of  Procurement 

2-  8-43  Assignment  of  Staff  Responsibility  for 

Administration  and  Enforcement  of,  FDOrders 
and  Regulatory  Acts 

2-15-43  Regionalization  of  the  Complia.nce  Branch 

2-22-43  Assignment  of  Organization  Units  to 

.    Branches  and  Divisions  of  FDA 


-  2  ^ 


^  DATE  TITLE 

2-Supp»  5  3-15-43  Completion  of  JDA.  Regionalization 

2-Supp.  6  3-15-43  Change  in  Name  of  Manpower  Branch 

2-Supp.  8  3-22-43   '  Transfer  of  the  Ifutrition  Division  of  the 

Office  of  Defense  Health  and  '.'.'elfare 
■  Services  to  the  Nutrition  and  !?ood  Con- 

servation Branch  •  - 

2-Supp.  9  3-25-455  Assignment  of  Fisc&l  Responsihlities 

2-Supp,  11  '      4^-9-43  Junctions  of  Civilian  Programs  Branch 

2-Supp«  14  4-22-43  Assignment  of  Hesponsi^blity  for  the 

Icelandic  Program 

2-Suppi  '15  ■     4-24-43  Clarification  of  Authority  and  Responsi- 

hllity  for  Market  News  Services 

2-Supp»  16  •      .     ■      4-^30-43  'I'oqdComxjres  si  on  Program 

2-Supp.  17  7-6-43  Establishment  of  the  Price  Branch        .  . 

2-Su:pp.  18  7-23-43  '         .'  Regional  Directors 

2-Supp,  19  10-4-43  Realignment  of  Regional  Organization  , 

2-Supp.  .20  •.  10-9-43  Trans'fer  of  Junctions  to  Civilian  Food 

Requirements  Branch 

2-Supp,  21.  ;  ;       :     10-21-43  Transfer  of  ?ood  Conservation  and  Consumer 

Services  Functions  to  Marketing  Reports 
Division, 


2-  Supp»  22;^  "  "11-1-43  Establishment  of  the  Industry  Operations 

:  ■         -   '  .  Branch 

3-  Rev.  1  4-5-43  Personnel  Assignments?  r 

3-Supp,  1  2-9-43  Personnel  Assignments  ■  ,i  . 

3-Supp,  6  '     4-20-43  '  Persorlnel  Assignments 

3-Supp,  7..  v  : -4-21-43  R.esigriation  of  Arthur  C.  Bartlett 

3-Supp,  8  -^1-22-43  -Designation  of  S.  R.  Newell  as  Assistant 

Deputy  Director  • 

3-Supp,  9  5-15-43  Personnel  Assignments  ■■ 

3-Supp,  10  7-6-43''  Designation  of  S.  R.  Smith  as  Deputy 

Director  in  Charge  of  Civilian  Activities 


-  3  - 


ITD.  DATE 

3-Supp.  11  .  -  7-6-43 

3_Supp.  12  7-26-43 

3-Supp.  13  8-31-43 

3-Supp.  14  9-2-43 

3-Supp.  15  9-17-43 

3-Supp.  15       ,    •  .  9-23-43  . 

3_Supp.  17  10-4-43 

3-Supp.  18  10-4-43 

3-  Supp.  1^  11-24-43 

4-  Supp.  B  '  .  '  ;  6-5-42 
4-Supp.  1  4-8-43 
8  4-9-42 

8-Supp.  1  7-23-43 

8-Supp,  2  8^2-43 
15-Supp.  L-Rev.  1        ,  1-14-43 

15-  Supp.  9  9-8-43 

16-  Supp,  A                   ,.  8-21-42 
16-Supp,  C  12-31-42 
16-Supp.  D  1-6-43 

20  7-23-42 


TITLE 

.  Designation  o-f  J>ir.  A.  C.  Hoffman  as  Chief 
of  the  Price  Branch 

Desiscnation  of  Dan  A.  ^'est  to  Assist  Mr. 
Kitchen  in  Over-Ail  Food  Order  Education 
.  'iork  ,:  ■■: 

Designation  of  >ir.  S.  A.  Meyer  as  Chief  _ 
of  the  Processors  Branch 

Designation  of  S.  R.  Sraith  to  Handle 
Clearances  of  Maxium  Price  Regulations 

Personnel  Assignments 
.  personnel  Assignment 

Personnel  Assignments 

Personnel  Assignments 

Personnel  Assignments 

1942-43  School  Lunch  Program 

>  Domestic  Distribution  Programs 

Activity  of  Af'IA  Representatives  Outside 
of  the  United  States 

Approval  of  Requests  for  Authorization 
of  Foreign  Travel 

'Air  Travel 

r 

Procedure  in  the  Packaging  or  Repac)-<aging 
^■of  Commodities  Other  than  Under  Standard 
Purchase  Conditions  Except  for  those  Com- 
modities Purchased  Under  Section  32 

Distribution  of  Coranodities  Acquired  un^ier 
Section  32  Purchase  Programs 

Liaison  Representatives  with  A&1A 

Food  Advisor;)'-  Committee 

Procedure  for  Presentation  of  feterial 
Before  the  Secretary's  Pood  Advisory  Com- 
mittee 

The  School  Milk  Program  and  Assignment  of 
Responsiblities  Incident  to  its  Operations 


-  4  - 

NO.  NAME  TITLE 

20-Supp.  1  1-28-43  The  Comimmity  School  Lnnch  Program 

26  8-19-42  Drawbacks  on  Export  Shipments  made  "by  the 

AM 

27-  Supp,  1  2-3-43  Inter-Program  Sales  and  Direct  Sales 

28-  Supp,  A  ■     '.    '     12-10-42  Clearance  of  Questionaires 

34-Supp,  B  7-1-42  Instructions  :Begarding  the  Signing  of 

Correspondence,  Memoranda  or  Documents 

36  11-30-42  Inspection  of  Commodities  Sold  or ^Trans- 

f erred  to  Other  Agencies 

36-Supp.  1  4-6-43  Inspection  of  Commodities  Sold  or  Trans- 

ferred to  Other  Agencies 

41  1-30-43  Manpower 

42  2-4-43  Order  Admin  is..t  rati  on  Policy  and  Procedure 

42--3upp»  1  2-4-43  Procedure  for  Preparation  and  Clearance 

of  Food  Distribution  Orders 

42-rSupp,  2       '      ■  '  2-4-43  Establishment  of  the  Order  Clearance 

Committee 

42-Supp,  3  2-10-43  Order  Appeals  Procedure 

42-Supp.  4  . 2-20-43  Order  Clearance  Committee 

42-Supp,  5  2-22-43  Food  Distribution  Order  Compliance-Policy 

and  Procedure 

42-Supp,  6  2-24-43  Regionalization  of  Administration  of  Food 

Distribution  Orders  Nos.  11  and  13 

42-Supp,  7  3-8-43  Order  Clearance  Committee  Membership 

4A    .  3-2-43  Allocation  of  Fuel  Oil  to  Food  Plants 

Under  Petroleum  Distribution  Order  No.  3 

55  6-11-43  Responsibility  for  Facility  Security 

P  ro  gram 

56  6-11-43  Functions  of  the  Food  Distribution  Ad- 

ministration vdth  Regard  to  Materials  and 
Skcilities 

57  6-29-43  Delegation  of  Authority  with  Respect  to 

Slaughter  Permit  Progi'am 

58"  7-5-43  Lend-Lease  Revolving  Fund 
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